
                                    E-Qip Steps                     as of : 16 Aug 07 

Change 2
 
1. E-Qip (Electronic Questionnaires for Investigations Processing) starts with the JPAS (Joint Personnel Adjudication System) account 
holder emailing SFC DeVaul (john.devaul@ng.army.mil) to see if the soldier / civilian have permission to start E-Qip. The JPAS holders 
need to email the following information: 

 
a. Name of person asking permission for 
b. SSN 
c. Security Type 

 
2  Once E-Qip is initiate someone from MNP will email back the requestor that it is ok to tell the soldier / civilian to go to the 
following website:  http://www.opm.gov/e-qip and start there clearance. Before they start there Security Clearance they MUST read 
the attachment booklet before starting…… 
 
3.  Once E-Qip is initiate and they have ANY questions they must call the following number 1-888-282-7682, using the following 
extensions 4, 3. The hours of operations are 0600-2100 Hrs M-F no weekends. We can not help them because of the Privacy Act. The 
booklet will explain everything to them….. 
 
4.  Once they get to the end of there clearances they MUST print there ONLY copy out. Do not send a copy to MNP
 
5. MNP must receive back the (3) Signature Forms and (2) finger print cards before we can review and approve E-Qip. Once MNP 
review and approve the request we have a 15 day window to get everything up to OPM or the request for E-Qip will be terminated.  
 
6  EPSQ 2.2 is only being use if they do not show up on JPAS …..E-Qip is allot faster…….Hope this explains how E-Qip works.  
Any question call me at 518-272-6434 
 
7.  If you are an MALE (ONLY) born after 1959 you must answer the questions Yes/Yes with your Selective Service Number…You 
can find your Selective Service number from the following website: http://www.sss.gov/default.htm......... 
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