Applicant
Electronic Questionnaires for
Investigations Processing
(e-Qip)

Handbook

, L T L
T e e

DEPARTMENT OF THE ARMY
October 2006



Table of Contents

Instructions for Applicant
How To Access e-Qip

Web Browser Compatibility
Login to e-Qip

Entering Golden Questions
Processing e-Qip

E-Qip Navigation Tool

E-Qip Error Message
Displaying Your Questionnaire
Displaying Your Investigation Request Number
E-Qip Release Forms

Transmitting e-Qip

10

12

13

14

15

16

17

18

19

20



Instructions for Applicant

1. Ensure your internet browser is configured to use the
Electronic Questionnaires for Investigations Processing
(e-Qip) website. If you are using Internet Explorer make
sure the following options are checked:

v Launch Internet Explorer.

v Under the “Tools” menu select “Internet Options”.

v Select the “Advanced” Tab at the top of the window.

v Scroll through the list of options. Under “Security”
ensure that you place a “check mark” in the “Use TLS 1.0~
block.

v Once this box is marked, click on the “Apply” button and
then click on the “OK” button.

2. Type the following URL into the address bar for
Internet Explorer and press the “Enter Key™.

www.opm.gov/e-qgip




Instructions for Applicant

3. After clicking the e-Qip “Applicant Site”, you will
receive the “Testing Your Web Browser for Compatibility”
page to ensure your web browser supports the e-Qip system
and your web browser’s “Script” setting. You will note that
all three blocks should say “OK”. Click the “Continue”
block.

4. You should now be at the e-Qip Login. Enter your SSN
in the boxes provided and click on “Submit”. You will be
prompted to answer ‘“three Golden Questions”. If this is
your First time logging into the site to start your
investigation package, please do the following:

v'In what year were you born? — answer this question with
the correct year that you were born, e.g, 1954.

v" In what city were you born? — answer this question with
“Unknown™.

v' What is your last name? — answer this question with your
last name, to include Jr., 111, if applicable.

5. Click on the “Submit” button at the bottom of the page
to continue.

6. You will then be prompted to answer the same ‘“three
Golden Questions” again. This time answer, “In what city
were you born?” with the correct city you were born, e.g.,
Chicago, Dallas, etc.

NOTE: If you leave the questionnaire at any time and return
at a later date to enter additional information or complete
the questionnaire, just answer the “three Golden Questions”
created with your city of birth. (The “Unknown” answer 1is
only required the first time logging into the system.)



Instructions for Applicant

7. Click on the “Submit” button at the bottom of the page to
continue.

8. You should now be at the “Select Investigation Screen”.
At the bottom of the page, under the “Actions” column, click
on the link “Enter Your Data”.

9. You should now be at the “Welcome Screen”. Read the
instructions carefully. This page will provide you with
basic information on using and navigating through the e-Qip
site. Click on the “Continue” button at the bottom of the
page to continue.

10. You should now be at the “Form Completion Page”. Read
this page carefully and click on the “l Have Read and
Understand the Above Statement” and continue.

11. You should now be at the “E.O. 12968 Screen”. Read this
page carefully and click on the “lI have Read and Understand
the Above Document” and continue.

12. You should now be ready to enter your information to
complete your security questionnaire. The next pages will
walk you through each section of the questionnaire and
conclude with signature pages that you must print out, sign
and return to the security office. At the conclusion of
completing your questionnaire, you will have the option to
print a copy of the questionnaire for your records. Once
completed, you will be given the option to submit your
questionnaire package back to the security office for their
review and approval.

NOTE: At the end of each page, choose “Save” or
“Save/Continue” depending on the options given. You should
always select “Save/Continue” when the option is available.
IT the “Save” option i1s the only button available, choose
that option to continue.
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Entering Your Data

NOTE: Click "Help™ from any screen for specific guidance
on functions for that screen.

First Time Data Entry: Before you begin entering data for
the first time, read each iInstruction document listed on
the ““Read Instructions” screen. Indicate that you have
read and understand each document by checking the
corresponding checkbox. When finished, click the “Submit”
button to continue. You must read each document and
indicate that you have done so before you may continue.

Question Navigation: From any question screen, you may
click the “View Questions Navigation List” hyperlink to go
to any desired question. In the Navigation List, an
asterisk denotes all questions that do not have an answer
entered. When you enter data for a question and click
“Submit”, the asterisk i1s no longer displayed. Required
input fields are marked with an asterisk “*”.

Errors and Warnings: After clicking “Submit”, 1f the
system displays the same screen with “Validation Results”
listed at the top, you must satisfy validation criteria
(e.g., there was a problem with your submission that needs
to be addressed).

For validation “Error” messages, you may correct your data
by scrolling to the appropriate field and editing. After
making corrections, click the “Submit” button at the bottom
of the page to save your changes.

For validation “Warning” messages, you may eilther provide
the requested information or click the “Explain” button
next to the message to explain why the information cannot
be supplied.

Upon clicking the “Explain” button you may provide an
explanation in the text field or check the box labeled *“I
do not know the requested information”. After choosing an
action, click the “Submit” button to save your changes.
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Instructions for Applicant

For validation “Error™ and "Warning” messages, you may also
choose to click the “Continue” button. |If you click the
“Continue” button, you may advance to the next question
screen and correct the information at a later time prior to
the final submission of your form.

To delete an entry, click on the “Delete” button.

IT you decide to not make any changes, click on the *“Cancel”
button.

IT you make a mistake and want to start over on a given
screen, click on the “Reset This Screen” button at any time
prior to clicking the “Submit” button.

When you are finished and ready to proceed, click on the
“Submit” button. Upon clicking the “Submit” button, your
information will be saved.

Displaying Your Data

When you are ready to display and/or print the information
that has been entered iInto e-Qip, select “Main Menu” from
any question screen. Displaying and/or printing can only be
accomplished from the Main Menu. Select “Display Your Data”
from the Main Menu. A new browser window will then appear
which will display on the screen all the data that has been
entered up to that point. You can print the displayed data
by first selecting “File”, then “Print” from the new browser
window.

Validating Your Data

When you are satisftied that all answers are complete and
accurate, return to the Main Menu to select “Validate Your
Data”.



Instructions for Applicant

The validation results show errors that need to be corrected.
Read the validation results and the associated errors. Close
the window. To correct your answers, select “Enter Your Data”
from the Main Menu then select the desired question from the
“View Questions Navigation List”. To return to this screen
after editing your data, click on “Main Menu” and then click
“Validate Your Data”.

Listing Attachments

You may attach additional information, e.g. resumes,
photographs, maps, or any other type of information that you
believe would assist with the processing of the personnel
security iInvestigation.

Select “List Expected Attachments” from the Main Menu, the
system will display the “Edit Attachments List” screen. This
screen allows you to create, delete and edit attachments that
you will send with your request. It is the applicant®s
responsibility to write his or her social security number and
the e-Qip request ID number, e.g., 228069, on each page that
iIs attached. Your request ID number is displayed as reflected
on page 19.

Certifying Your Data

Before clicking on the “Certify/Submit Form” hyperlink, print
out a copy of your SF86 and provide the copy to your Security
Manager (SM) for review of completeness and accuracy. Once
any errors and/or corrections have been identified, you can
then return to e-QIP to make revisions. After you complete
any updates to the SF86, and are ready to submit the request,
click the “Certify/Submit Form” hyperlink from the Main Menu
and follow the instructions. Ensure that you have completely
entered your data, validated your data for errors, and
reviewed your data for correctness.



Instructions for Applicant

Follow the instructions on the “Certify” screen. Certify
that the answers you provided on the questionnaire are
correct and accurate. After certification, your answers to
the questionnaire will be locked and unavailable for

editing.

You may print an official copy of your data and release
forms only after you complete certification. Answer the
questions on the “Certify” screen by clicking In the
checkbox to the right of the question to continue the
submission process. Once you answer the questions with
“Yes” and click the “Submit” button, you will no longer be
able to change the data.

As part of the certification process, e-Qip must revalidate
your entire questionnaire. This process takes a moment, SO
please click the “Submit” button only once.

After certification, the system will return to the Main
Menu, where you must select ‘“Release Request to Agency”. On
that screen, you must click the “Release to Agency” button.
A pop-up window will ask you “Are you absolutely sure you
want to release your request to the Agency?”.

You must click the “OK” button to complete your submission.
After you have successfully certified your form, you cannot
change your data. |If you are not ready to submit your
request, screen, click the “Cancel” button.

To exit the e-Qip system WITHOUT saving your data, click on
the “Exit e-Qip” button. Upon clicking this button, you
will be prompted to confirm your intentions. Click the “0K”
button in the pop-up box to exit, otherwise, click on the
“Cancel” button.



How to Access e-QIP

File Edit View Favorites Tools Help

eBack - -J - \ﬂ @ _;] ‘ /:\J Search “:','n_‘\'( Faworites @Media €3| <]~ .,::__; - _J

hktp: v, opm, gov fe-gip/

:Elhttp:,l',l'www.u:upm.gw,l'e-qip,l' jews | C
Office of Personnel Management

The Federal Governmeni's Human Resources Agency

L Strategic Management of Human Capital

Employment and Benefits Career Dpportunities

) Mﬁém Z!’Je Lﬁinmt 2]
Tou are here: Home = e-Jis /

r
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e-QIP Gateway

Electronic Questionnaires for Investigations Processing

Welcome! This is your first stop in the process of completing vour security clearance or background investigation
Questionnaire. This page provides information about the type of internet connection you need to use e-QIP,

diagnostic tools for your computer, and other help topics. Please choose one of the options listed below. Thank you
for visiting e-QIF!

Geflting Started

& Quick Reference Guide for the Applicant

= Freguently Asked Questions

s 2-0QIP Brochure for Applicants (Yersion 1,070
PDF wersion ban

= |

Ward version ]

Electronic Questionnaires for Investigations Proceszzing (e-Q1P)
s 2-0IP Applicant Site

Dlease note that you must be given aocess fo dhe e-QI0 Applicant Site by your agency. fndividuals ray not pre-
aooiy for 3 secwity clearance,

Information For Federal Agencies

& CQrientation Schedule for Federal Agency Staff

Questions?

Contact the agency that gave you access to e-QIP or send an email to: g-0OIP@opm.goy

Applicant logs into e-Qip




How to Access e-QIP

File Edit Wew Favorites Tools Help

eBack - \-) - \ﬂ @ -\;j ‘ ‘/f._j Search “gn:s-‘Favorites eMedia E}‘ [-':‘v ; - _J
Address I@ hkkp: e, opm, goyfe-gip)
About the Agency | What's New | Quick Index | Operating Status _

Office of Personnel Management

The Federal Government's Human Resources Agency

L Strategic Management of Human Capital Employment and Benefits

Tou are here: Homes = s-die

-

e-QIP Gateway

Electromic Questionnaires for Investigations Processing

Welc:c-me! This is your first stop in the process of completing your security clearance or background investigation
Questionnaire, This page provides information about the type of internet connection you need to use e-QIP,
diagnostic tools for your computer, and other help topics. Please choose one of the options listed below, Thank you
for visiting e-QIP!

Geflting Started

& Quick Reference Guide for the Applicant

% Freguently Asked Questions

s g-0IP Brochure for Applicants (Wersion 1.07 )
PDF version b

A=

Word version ]

Electronic Questionnaires for Investigations Processing (e-Qlp)

& 2-0IP spplicant Site

Please note that you must be given access to the e-Qf8 Applicant Site by vour agency. Individuals may not pre-
annly for 3 security clearance.

Infermation For Federal Agencies

& Orientation Schedule for Federal Agency Staff

Questions?

Contact the agency that gave you access to e-QIP or send an email to: e-QIP@oprm.goy

Click on “e-QIP Applicant Site” for the questionnaire.



Web Browser Compatibility

a e-QIP: Testing Your eb Browser for Compatibility - Microsoft Internet Explorer

s
Fle Edt View Favortes Tods Hep

@Back . O . @ @ ;h‘/ﬁSearch *Favorites e‘Med\a @ [/rz :\f - _J

fiddress @ s v, opm. gov/e-gip/ rowser-check, asp?check j Go ‘Unk

Testing Your Web Browser for Compatibility

Before you continue, the e-QTP System must verdy that you are using an approved web browser thatis properly configired. I you need to make changes to your web browser's settings, chick Try Tests
Again to retest your configuration.

Your Web Browser's Brand and Version
We detected that you are using Microsoft Internet Explover: The wersion nunber we detected is 6.0.

(K - The e-QIP Systern does support this web browser.

Your Web Browser's Coolde Acceptance

(0K - We detected that session cookies are enabled for your web browser,

Your Web Browser's Sexipting Settings

(0K - Tour web browser does allow seripting

Proceed to the e-QIP System

TEyou are ready to proceed, chek "Contime."

o] <—

Click “Continue” to continue through the process of testing
your web browser capability.
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Web Browser Compatibility

Your Web Browser's Seripting Settings

0K - Your web browser does allow scripting

Proceed to the e-QIP System

TEyou are ready to proceed, chck "Continue."

i
Note: I your web browser (lm System after you chek the "Contine" button above, follow these steps to vertfy that 128-bit encryption 15 mstalled and Transport Layer

Secunty (TLS) 1.0 15 enabled:

1. First, verify that your browser supports 128-bit "strong encryption” by selecting "Help" = "About Internet Explorer” from the web browser's menu. I "Cipher Strength: 128-bit" does not appear n
the "About Internet Explorer" window then you wil need to stall the Internet Explorer High Encryphion Pack

. Next, check the TLS 1.0 setting by selecting "Tools" » "Tnternet Options” on the web browser's menu,

- Select the tab labeled "Advanced "

- Locate the section labeled "Secunty "

- Locate the ttem i that section labeled "Use TL3 1.0." In Internet Explorer, this option is disabled by default. Check the box to enable TL3 1.0

. Chek the "OK" button to save these changes.

. When you finish these steps, chck the "Contuwe” button to try agan.

P A ST .

I, after enabling TL3 1.0, your web browser stil does not comect, then there may be a connection problem between your web browser and the e-QIP System. Please wart one or two minutes and try
again, [ you still have diffculies, contact the agency that sponsored your background myestgation

Web Browsers Supported by the -QIP System
These are the web browsers that the e-QIP System supports. For wformation about downloading and mstallation, follow the desied browser's bk
+ Microsoft Internet Explorer 5.5 Service Pack 2 (SP2) and newer for Microsoft Windows. hitp:ferww microsoft. comle

+ Netscape Navigator 6.x or 7.x and newer. http:/channels netseape comnsibrowsers!
+ Moalla0.9.4 and newer. (Version L.2.1 and newer preferved.) hitp:/fwrwrw.mozila.or

Note: Some identified problems in Netscape 6.3/7 % and Mozila 0.9 211 are fived in the latest stable Mozilla release, which is the unbranded version of the Netscape web browser. To get the Mozlla
web browser, go to hitpfwww mozlla org/, look for the area labeled Trownload Monla," and chek on the knk for the operating system you use. We recommend that you use the most current stable
version. Look for the text, "This i3 our latest stable release. New to Mozlla? Get this "

IT your web browser does not connect, follow the directions
on the screen.

11



’; Login * Identify Yourself to the e-QIP System - Microsoft Internet Explorer -18[ %

File Edit View Favorites Tools Hel

Ogack 9 ﬂ ﬂ f / Search “_"_;C'Favorites @Med\a 6‘ =1 |E
Address I@ hiktps: fwwws, &-gip, opm. govfeqipfeQIP j ﬂGo |L\nks »

B

Login OMB No. 32060005
Identify Yourself to the e-QIP System

The United States Government
U.S. Office of Personnel Management (OPM)

Only persons specifically authorized to do so may access this data. Unauthorized attempts to pass this screen, as well as any use of data in this system for
purposes other than those authorized by OPM, are a violation of federal law andlor regulation. Violators are subject to disciplinary action and prosecution.

‘Enter your Social Security number, then click the "Submit” button. Your input will be masked to protect your privacy.

(Social Security Number

Submit | Clear Fields

Wersion 1.07

Type in your Social Security Number and click “Submit”.

12



Entering Golden Questions

1! #lwrd i sl Rissmer paa Lsbden (uervisess Sirosdil Bid srend Eapderet _.lmm
T Gk dew Pwete T e [ # |
e v o= ) A Qe arewss s F e O 2 - 5

ki |.l,'|'-lrn [ibemeree e T e bt .:I it L"“' -
i = S [ =]

The answers to your Golden Questions serve as your password to the «-0IF gystem. The flelds to enter your answers Into
are masked by default, but may be viewed in plaintext to allow you to more accurately enter your answers. Do not allow
someone to see your computer screen while your answers are on the screen, f someons acguines your answers, they will
be able o lagon the &-0IP system under your identity, allowing them to see and change your personal data,

If you suspect sormeans knows the angwers to your Golden Questions, you should change your Golden Questions and
Anmwers. If you check the “Lel me change my Golden Questions and Answers” box, the next screen will allow you to
changs your Galden Questions and Answers.

|Enﬁr the answer to each Golden Qusstion ]

l B Aliow me 10 see iy Colden Answers as | hps them I

Question/Answaer #1
IQueEBan: | i vl yiEn s you Bom
Answer |195s

Question/Answer #2
|Question:
| Answer:

Question/Answer &3

J |w:i|»:'vhall & yoir kst name? : | =
/i) Do B o e

13

E-Qip presents three Golden Questions in random order:
(1) Year of Birth

(2) City of Birth

(3) Last Name

The applicant enters “Unknown” for city of birth.

IT you have a Jr or 11, etc., after your last name, you
must enter the information.

You will then be requested to answer your golden questions
again and this time, type in your city of birth. These
will be the questions to permit you access to e-Qip.

13



Processing e-QIip

5 Select Investigation Request - Choose the Task to Begin - Microsoft Internet Explorer 5 ||:||ﬂ ﬂ
Fle Edt View Favorites Tools Hep | ﬂ
wiok - 5 - Q1) Y| Qusench [alFovrtes Pieds - I -

Address IQhttps:ijm‘av@‘upm.gow'ecip,l'eQIP :J G0 iLii&s”'

¥

Help - Logout

Select Investigation Request ABEEnR
Choose the Task to Begin

This is the identifying information we have on file for your Social Security Number. If any of this information is incorrect,
contact the agency that initiated your Investigation Request.

Identifying Information

Full Name
Date of Birth
Place of Birth

Complete an Investigation Request

The following screens will step you through the process for completing an Investigation Request. Click on the link below to
begin or continue this process. If you have any questions or concerns, click the "Help" link for more information.

¢-QIP Investigation Request #39971

Form: | Questionnaire For National Security Positions (SF86)
Agency:|SON JPAS B
Actions: |Release Request/Transmit to Agenc 2
3 Print an archival copy of your Investigation Request and required signature forms, then release your Investigation Request to the agency w7
that requested this investigation. 5
— -
&) one |18 @ wtemet 4

[Page 24 Sen:.l #44 [&1® Il o2 lflu_l_uu\_rm_l_
Hstart| | [inbox - meros...| [ pas catewa... | B acavs mans... | linbex - Mieros..| @ewmm."@sdmmm._ 1RG4 4924 » BRI s

You may now begin to complete the SF-86.
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3 SF86 Section 8: Citizenship * Comprehensive Details - Microsoft Internet Explorer - |E||5|
File Edit ‘iew Favorites Tools  Help ﬁ
GBack - = - D [2 A | Qoearch Garavories Prede F | B S = -

Address I@ hitps: i, &-qip, opm. gov/eqip /e IP?scripting=true j o | Links

Disnla . 1l SFB6 Section 8: Citizenship ~|| Go
8b 5e on o g D -

: A adTH H SF86 Section 9: Where You Have Lived -0005
SeCtlon 8'_CIt|ze_nSh|p SF86 Section 10: Where You Went To School SFEG
Comprehensive Details SF86 Section 11: Your Employment Activities

SF86 Section 12: People Who Know “You Well I

SF86 Section 13/15: Your Spouse A

Item a 5F86 Section 14/15: Your Relatives and Associates
SF86 Section 16: Your Military History
SF86 Section 17: Your Foreign Activities
Mark the box that reflects your current citizenship status, and {SF86 Section 18: Foreign Countries You Have Visited :l
SF86 Section 19: Your Military Record hd
Citizenship Status

M lamallS. citizen or national by birth inthe U S or U5 territongpossession. (Answer items b and d)
[TlamallS. citizen, but l'was NOT borninthe S (Answer items b, ¢ and d)
[“lamnota U5 citizen. (Answer items b and e)

Item b

Your Mother's Maiden Name
“P_

ltem c, United States Citizenship

Ifyou are a U.S. citizen, but were not born in the U.S., provide information about one or more of the following proofs of your
citizenship.

Naturalization Certificate (\Where were you naturalized? |

] ] E

L]

«0»4'_

/& Done l_ l_ E |4 ntermet v

[Page 30 Sec t 3030 [ats6" a3 colt  [REC [TRE BT [ove [ G

iﬂStartl J Inbox - Microsoft | ﬁJPAS Gateway - ... | ﬁJCMS Main Scre... ”@SFBB Section 8: ... @E-qip screens.doc...l

|ABEBR 7SRy s

There is a navigation tool within e-Qip that permits you to
go back and delete or add entries. This iIs where it appears
on all e-Qip modules.
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Section 11: Your Employment Activities R o
Entry Detalls

Validation Results

Wessage

Emrgr  [Proside a restonse It Emplover's Streel Addn

|Fromide & respons a T Sypenasor's [Nams
1 | do not know the requessed sfomaion
Mmie: These memages indicsie probiems with the (ronm et stemed. Sesages lsbeled Tom® mest be comecied. Meseges iebeied “Warssg®

ws b corvecied wr meplningd. @ake the changes indiceied s oick S i iesalilein. ok “Seve Continue® if you wesi e msie thes
changes laim.

From:| Fob(iz) =) & |1982 |
To: < [ 3
Type of Employment
o B e

As you go through the questionnaire, If information is
missing from a module, you will be provided with an error

message. This iIs how e-Qip validates your questionnaire for
submission.
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it s = ) (D Qe rests G J e A0 d

Chek thes b i displmy the archil copy, Sen prink @ cogsr o mefmn for your records

M 0155y the Avchival Capy o this Investgaton Request o Printng

Mt you mist print 8 copy of the signaturs form{s]. The requesting agency must recelve the signed formis) o begin
ProCeRRInG youl Investigation Request Print, sign, and submit B formis) sccarding to the matructions you hive bien
provided Print to andy one alde of sach shest of paper Enmure that the tet on the printed copy i legible and that sll pages
peint. The printed text may not contaln gaps, extranecus lines, or other efrors caused by prinfer problems. Chck the “Help™
link for more information

Step Two

LAck e bk in dspisy the signatars Tomis), fen print @ cogy, sign, and submit e formis) io Bie ofica requeshing your invessgahion

Display the Signature Formis) for Printing

'#mﬁwmhﬁmuhﬂwmﬂunnnhhdiﬂwmhwhﬁwﬂhmwu#mﬂmﬁlhnﬁhuuﬂupmhnmlFihmﬁm
thin slep will slectronicaly tramami your investigation Request to the agency reguesling your investigation, and you will ne
longer hive online mceens to It for printing of review

Step Three
At o) CoeTkle the freaous shep, click this Bk 65 rekd s and trancmil you ineshgation Redquest 16 e regueding apany

Release RequestTransmit to Agency

L] -1 LS

Once you have completed the questionnaire, click “Display
the Archival Copy of this Investigation Request for
Printing”. Ensure you print a copy for your records.

17



Displaying Your Investigation
Request Number

lient servlets.JPASMaintainInvestigati - Microsoft Internet Explorer

y - (@D 1) A Qeach [ifFav Teda B B S =
> | hitps: //jpasapp. dsis. dod milAIPAS /serviets/com eds. jpas. chent, servlets JPASMaintain nvestigaionReq

Electronic Questionnaires for Investi?ations Processing (e-QIF) Page 1 of 28
Investigation Request { for Applicant &8N Archival Copy

Electronic Questionnaires for Investigations Processing (e-QIP)
Investigation Request #

ARCHIVAL COPY - RETAIN FOR YOUR RECORDS

The information contained in this document represents data submitted by
(Applicant) for the e-QIP Investigation Request # Applicant certified the accuracy of this
information at 2005-12-09 14:22:51.357.

This Investigation Request contains the following documents:

Page 1: Investigation Request Cover Sheet
Page 2-28: Questionnaire for National Security Positions (SF86 Format)

Note: To conserve paper only the first entry in multiple-entry lists displays completion instructions.
The completion instructions for the first entry also applies to each additional entry unless otherwise
noted.

5505 11,00in 4]

N T

This 1s your Investigation Request Number

18



e-Qip Release Forms

dohsan Dpspstugel s legaee Prod bapsiae | ems sl e sss i Prosssing - SEensl e el
Fie @ Vs Paeries  Tel el

S = QDD Qe rewse Grwe e B d
rss LY i (e 1 1l 1 T A S W o T T et S e [ T RV B L ~PR -r'l-.mﬂ._rlﬁlib':

s

Chck s bne o disples the archyval copry, hen ponl @ ooy o ratmn for your reconds

Digplay the Archival Copy of this investigation Request for Printing

|Mext you mus prin § copy of W signstus formde]. The fequiesling agency musl tecelve the sighed lormla] 1o bagin
|mlﬂmmrﬂnﬁmﬂmm Print, wign, svd suibsmit e formis] scconding to the netructions you heve been
|provided Print to ondy one side of sach shest of paper, Ensure thai the text on the printed copy i legibles snd that sl pages
lpﬂ'n; The printed teut may not contaln gaps, sxtransous lnes, or other simars caused by printer probésms, Clck the “Help™
I“ for more information

Step Two

Lok fres brs o dsply the signetars Tomis), Baen pnnt @ copy, sign, and submit e lorms) io Bie offica requeshng your invesgahion

‘ Display the Signature Formis) for Printing

i'M'H'I'I ¥ou hve compleled (he plepa livted above, you my relesms your |I'I‘|'-Ilﬂ'|“ﬂlﬂl‘l"ﬂ'ﬂfﬁ;.‘-'ﬂﬂ'll Perfasming
(ihin slep will sleciranically iranemil your Investigation Regquent io the sgency reguesting your investigation, end you will ne
benger have online scoees to 1t for printing o review

Step Three

ifiet o CoeTlala the presdous step, Click fhis Bk i reiepss and iraneril yor imesh gation Fequest (6 e requasing agancy

Release RequestTransmit to Agency

re——y

@ 5 @

Click “Display the Signature Form(s) for Printing”.

The applicant must print, sign and date each of the forms
listed below and forward to the Security Manager for
submission to OPM.

v Electronic Questionnaires for Investigations Processing
(e-Qip), Investigation Request #XXXXXX Signature Forms;

v" Authorization for Release of Information; and
v" Authorization for Release of Medical information.
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Transmitting e-Qip

Sebs msr Inersime e emess Cres Sl sw | e sl 1 st sss (o Prem sy - S i ' 1 jl
Fis R s Paseies  Teew el |
et ~ I B L. lencisa B ntpesiumalil,~ s et i - Rl |
np_-_-—h_.n-.-. B L L e T e L i T T e e e | aRe e

§ 5=

Chok fhes bk o dsciey tha archyval copy, Tien prnt @ copy o retmm for your reconds

Display the Archival Copy of this Investigation Request for Printing

Ihatmmuum: copy of e signehers formde]. Thes reguerling mgency MUEl recelve the migned forrmie)] (o Begin
|m."."' your Inyestigstion Regusel. Prink sign, sed submit s formis] scconding to e mstructons you heve been

| provided Print o ondy ones slde of sach shest of pepsr. Ensurs et e text on the printed cogpy i legibls snd thst sll pages
pﬂrrt "I"hl-p-r'lr'ndhl'l rmaay not comaln gaps, sxfransous Bnes, or otfuer srrons d by pr (=] . Chck we “Halip™
i-*l-rmtl'nrmm

Step Two |
Chiok s bne o dspley the cignators fommnis), Feen pont @ copsy, sgn, and subemt e form s 1o Fe offics regusshng your invesspahon

Display the Signature Formisl fer Printing
mﬂwu““lwhmmdlm i iy FeleaEs yoaur |nysetget R wl Fad i ing. e i

(Ehis #ep will slectronicslly renemil your nvestigation Regquest to the agency regussling your investigeton, and you IIHII M
|Iu-n-|l-r heve onfnes sccess to it for printing o review

Step Thres

Bfjest ol Compts the preed ous. Shesn . CHCk s Bk bo resegss and ianermil your invesh gation FHequest 10 The regussiing agesncy

Release RegquestTransmit to &gemncy

T T =a
b g s =T T o I R e | d_

e [T e e A S T e e e e ey e L
— e e gt -t i

Beywen Llowed

Sastvrmitted Frvertigstian Meguest

Nowr Mlﬂﬂnﬂmh-nu‘rﬂ hes been released for =4 [+ This coms e online F;I:l';'ﬂll'l w‘f'rvur submission Flease |
1 yTES By et yrer foanm iy The s i ppmbern Fopres mes gl plma s Embes o rnerresn] B seesees py beey e e pm g Rreg
thic exporience b hadn us irprose e procees by foloewing this ko _
F il yoar [eivmcy o this wancdss whash ol sl
Ve 1 O
- -

Click “Release Request/Transmit to Agency”.

Once you have released your request, you will not be able
to access it. It is submitted to the Security Manager for
review, approval and submission to OPM.
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