 (UNIT LETTER HEAD)

MNAR-RR
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      (DATE)
MEMORANDUM FOR RECORD

SUBJECT:  Mentor Assignment

1. SSG John H. Doe, 000-00-0000 has been under my guidance for career advancement for the past year.  I have assisted in fine-tuning SSG Doe leadership skills, and help him seek out new knowledge. We have had numerous face to face meetings and monthly telephonic conferences.  Mentor information:

John Doe Smith
CPT, IN, NYARNG
Assist OPS Officer
2.  POC is the undersigned.

FOR THE COMMANDER:


John D. Smith


CPT, IN, NYARNG







     Assist Operation Officer                                                         


EXAMPLE








