
 
COMMAND LOGISTICS REVIEW TEAM 

AREA 13  
Food Service Management (Unit Level) 

Unit: 
      

Location/State: 
      

Evaluator: 
      

Date: 
      

1.  Publications and Files: Reference Notes Yes         No         N/A 
a.  Current copy of State LOI, MOU, SOP on hand or 
available? 

 
                        

b.  Has the Commander appointed a Food Service Officer 
and alternate for units staffed with Army cooks? AR 30-22 para 3-19                        

c.  Has the Commander appointed a Field Sanitation Team? FM 21-10 Ch 4                        
d.  Current copy of Food Service Management Board 
minutes and a copy of the State approved menu on hand? AR 30-22 para 3-56                        
e.  Has the next higher headquarters conducted an annual 
review of the dining facility records? AR 30-22 para 3-14c                        

f.  Are current copies of all ARs and FMs applicable to foods 
service operations on hand in hard copy or electronic copy? 
(electronic copy should be on a Share Drive and/or CD) 

 

  AR 30-22          DA Pam 30-22            ATTP 4-41 
  AR 600-38        TB MED 530              TB MED 577          
  FM 4- 25.12      STP 10-92G1-SM-TG 
  TM 4-41.11       STP 10-92G25-SM-TG 
  TM 4-41.12 

 
      

                 

g.  Does the unit have an approved ARIMS Office Records 
List (ORL)? (Check approved ORL List www.arims.army.mil)  AR 25-400-2                        

h.  Are all required folders properly labeled? AR 25-400-2 

  200D General Food Correspondence 
  200D Cash Receipt Files 
  200D Dining Facility Operations (Monthly Files) 
  200D Dining/Field Kitchen Reviews 
  200D Field Menu Files 
  700A Signature Authority DA 1687 

      

                 

i.  Are separate files maintained for Annual Training (AT and 
IDT? 

DA Pam 30-22  
      App F-5, a(2)                        

2.   Food Service Records  Reference Notes Yes       No       N/A 
a.  Is the unit using AFMIS to request and report HC? 
(Catered and Prepared meals) 

                        
b.  Are copies of DA Form 5913 Request or AFMIS Detail 
report on hand for consolidated feeding?  
(Catered and Prepared meals) 

DA Pam 30-22, F-10       
                 

c.  Are request being submitted with time requirements as 
established by the State FPM?  
(AFMIS is the DA Form 3953) (Catered and Prepared meals) 

AR 30-22, para 3-17e 
DA Pam 30-22 para 3-58 
AR 30-22 para 3-44 

      
                 

d.  Remarks section of the Rations Request contain 
feeding plan? (Catered and Prepared meals) 

DA Pam 30-22 para 4-3 
b(2) 

                       
e.  Is the Detailed vendors receipt on hand and signed? 
(DA 3294) (Catered and Prepared meals) 

DA Pam 30-22 Para 4-15                        
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2.   Food Service Records (cont) Reference Notes Yes       No       N/A 
f.  AFMIS Production Schedule completed, printed off and 
signed? 

                        
g.  AFMIS Production Schedule show correct Projected 
HC / portions? 
(Portions can be entered in the recipe remarks in AFMIS) 

       
                 

h.  AFMIS Kitchen Requisitions being completed and 
overdraws corrected? 
(Run Transaction Register Report to see Kitchen Requisitions and 
Inventories for negative balances.) 

       
                 

i.  Open Transaction closed out within 5 working days? 
(Catered and Prepared meals) 

DA Pam 30-22 para 4-29                        
j.   Is the unit’s overdrawn/underdrawn within tolerance? 
(Run the Subsistence Daily Summary Report)  

                        
k.  Inventory being maintained on AFMIS? 
(Units consolidating inventory must maintain a manual inventory, DA Form 
3234.) 

AR 30-22 para 3-26       
                 

l.  Monthly inventories being conducted? 
(Run Accountable Inventory Report) 

DA Pam 30-22 Appx F-6                        
m.  Is the menu being added to the AFMIS request for 
catered meals? 

DA Pam 30-22 para 3-70                        
n.  Is the unit using payroll deduction? 
(Catered and Prepared meals) 

AR 30-22 para 3-44d 
AR 30-22 para 4-2d 

                       
o.  Is the headcount scanner being used?  If not is the unit 
enteingr consolidated headcount information in the remarks section of 
their AFMIS headcount data? 

       
                 

p.  Is there a current DA Form 1687 for Class 1 AFMIS? AR 710-2                        
3.  Cash Meal Payment (DD Form 1544) Reference Notes Yes       No       N/A 
a.  Is the data block at the top of DD Form 1544 sheet(s) 
completed by the FOS (or other authorized person as 
appropriate) prior to being issued to the headcounter and 
annotated with the correct meal rates? 

DA Par 30-22, para 3-27b       
                 

b.  Has DD Form 1544 been issued to the headcounter 
utilizing a DA Form 3546, Control Record for Dining 
Facility DD 1544? 

DA PAM 30-22 para 3-27c       
                 

c.  Verify DD Form 1544 and cash collected for meals are 
being properly safeguarded. 

AR 30-22 para 3-29b                        
d.  Verify that all DD Forms 1131, Cash Collection 
Vouchers are prepared correctly. 

DA Pam 30-22 para 3-38                        
e.  Are All DD Forms 1544 and cash been accounted for at 
all time? (is the cash box signed for by the headcount) 

AR 30-22 para 3-29b(1)                        
f.  If AFMIS is being used to manage Cash Meal Payments 
Run AFMIS Cash Audit report for past 12 months, is there 
excess funds on hand reported in AFMIS? 

       
 
(N/A If AFMIS is not used to manage cash) 
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4.  Operational Rations (MREs) Reference Notes Yes       No       N/A 
a.  Are separate DA Form 5914 being maintained for 
operational rations accountability?  
(MREs, TOTM, Heater meals, Valley Foods etc..) 

DA Pam 30-22 para 4-16c, 
para 3-51d 

      
                 

b.  Is there a DA Form 3161 or DA Form 2765-1 on hand 
authorizing the request for the Operational Rations for 
IDT? 

DA Pam 30-22 para 3-52       
                 

5.  Food Service Equipment Reference Notes Yes       No       N/A 
a.  Has PMCS been performed on the MBUs TM 10-7310-281-13&P 

Chapter 3 
                       

b.  Are DA Form 5988-E or DA Form 2404 being 
maintained on all Food Service Equipment? 

DA PAM 750-8 para 3-10                        
c.  Is all food service equipment being maintain properly? 
 
Total 

____ Beverage Containers   Clean 
____ Ice Chests    Clean 
____ Insulated Food containers (IFC)   Clean 
____ Modern Burner Units (MBU)   Clean 
____ Food Sanitation Center   Clean 
____ Mobile Kitchen Trailer (MKT)   Clean 
____ Containerized Kitchen (CK)   Clean 
____ Generator 2k (MKT)   Clean 
____ Generator 10k (CK)   Clean 
____ Water Trailer    Clean 
____ Other____________________        Clean 
 

AR 750-1       

                 

d.  Is the unit maintaining Equipment Inventory on AFMIS 
(DA Form 3988)  (Run Equipment Inventory Report in AFMIS) 

DA Pam 30-22 para 3-
63c(6) and para 5-4 

                       
6.  Unit Training and Personnel Reference Notes Yes       No       N/A 
a.   Food operation personnel licensed to operate all food 
service equipment? 
     

AR 600-55 
 
   Yes       No       N/A 

      

                 
(1) MBU                  
(2) Generator (2kw / 10kw)                  
(3) LMTV (Prime Mover for MKT/CK)                  
(4) Pintle Tow                  
(5) HUMVEE (Prime mover for Assault Kitchen)                  
(6) Other                  
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6.  Unit Training and Personnel (Cont) Reference Notes Yes       No       N/A 
b.  Is the unit maintaining an on-going training program? AR 30-22,  DA Pam 30-22 

AR 600-55,  TB Med 530 
   Yes       No       N/A 

      

                 
    (1) Food Safety and Sanitation                  
    (2) Subsistence Accountability                  
    (3) Operation and Maintenance of Equipment                  
    (4) Food Preparation                  
    (5) Dining Facilities Operations                  
    (6) Field Food Service Operations                  
7.  Food Service Rations Request    
a.  Is unit commander requesting rations for only 
authorized personnel? 

AR 30-22 para 3-32, 3-44d 
DA Pam 30-22 para 3-46b 

                       
b.  Is there evidence of cash reimbursement? DA Pam 30-22 para 4-4b 

AR 30-22 para 3-32a(3) 
                       

c.  1.  Is there deviation in excess of 10 percent between 
meals requested and the actual headcount? 

AR 30-22 para 4-10c                        

      2.  If so, has the commander having operational control 
of the supporting organization/DFAC initiated an 
investigation? 

AR 30-22 para 3-39d       
                 

DA Form 1379 (SIK Worksheet) 
(Headcount Daily Summary Report DSS) 

Month Request Reported Purchased PDS 
                              

                              

                              

                              

                              

Summary 
      
 
 
 
 
 
 
 
 
 
Evaluator 
 
      

Signature Date 
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