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In this edition of our HR Newsletter you will find 

important updates concerning our Labor/Management 

Agreement, Thrift Savings Plan, AGR management, and 

introduction to the Performance Appraisal Application 

(PAA).  Our staff looks forward to visiting NY National 

Guard installations in the next few months to present 

PAA familiarization training.  We urge all our full-time 

supervisors and senior leaders to help us usher in new 

applications such as MyBiz, MyWorkplace, and PAA, by 

taking the easy steps outlined in the following articles.  

As always, the HR staff stands ready to assist you in 

managing our technician & AGR workforce.  

 

MNHF-ISB 

Information Systems & Budget 

 

- MyBiz and MyWorkplace are here!  Please ensure all 

technician employees and supervisors read MNHF memo, 

Subject: “Introducing “MyBiz”/ ”MyWorkplace” and Log-in 

Requirement for Technicians.” The memo is online at:  
http://www.dmna.state.ny.us/hro/forms/mybiz_memorandum.pdf 

 

- Paper distribution of SF-50 “Notification of Personnel 

Action” forms was discontinued effective 1 March 2010.  

Employees must now use MyBiz to access their SF-50s 

and other civilian personnel data.   

 

- We urge each technician to log-in to MyBiz at their 

first opportunity, and familiarize themselves with the 

many self-service features.   

POC is SMSgt Potter, (518) 786-4666 

 

MNHF-SEB 

Staffing & Employee Benefits  

 

Introducing Performance Appraisal Application (PAA) 

 

- This coming fall the NY National Guard will transition 

away from “paper” Technician Performance Appraisals, 

and implement the new, online Performance Appraisal 

Application (PAA) system.  PAA streamlines how 

supervisors and technician employees collaborate to build 

job performance plans, conduct interim reviews, and 

complete annual performance appraisals—all done 

electronically using a government computer.  In May & 

June our directorate will present initial PAA training at 

each Army activity & Air Base, and at our Latham HQs.   

 

- By 1 October 2010, PAA will be fully implemented.  

Meantime, every supervisor, including AGRs, should 

check their MyWorkplace account for visibility of all 

subordinate technician records, and also turn-in all 

currently due technician appraisals.  Your support & 

cooperation will help ensure a smooth transition to PAA.        

POC is SGT Amirault, (518) 786-4658 

 

Automatic TSP Enrollment for Newly Hired Employees 

 

- The Thrift Savings Plan (TSP) Enhancement Act of 

2009, Public Law 111-31, signed into law on June 22, 2009, 

authorized a number of changes to the TSP. One of those 

changes is automatic TSP enrollment for newly hired 

Federal Employees. 

- Automatic enrollment applies to all Federal Employee 

Retirement System (FERS) or Civil Service Retirement 

Service (CSRS) employees (including reemployed 

annuitants with applicable coverage under FERS or CSRS) 

who are newly hired or rehired on or after 1 August 

2010. Unless these employees make their own TSP 

contribution elections, the agency will enroll them in the 

TSP at a contribution rate of three percent (3%) of their 

basic pay each pay period. The contributions will be 

invested in the G Fund until the employee makes a 

contribution allocation with the TSP.  

- Once enrolled, the normal TSP contribution rules apply 

to these employees. That is, they can make elections to 

change or stop their contributions at any time. 

Automatically enrolled participants have the option to 

terminate their contributions if they do not want to 

contribute to the TSP. 

- Current employees who are already on the agencies’ rolls 

prior to the program’s implementation AND who are not 

contributing to the TSP will not be automatically enrolled. 

POC is Ms. Sheila Lindsay, (518) 786-4950 

http://www.dmna.state.ny.us/hro/forms/mybiz_memorandum.pdf
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MNHF-CL 

Classification & Labor Relations 

 

Labor/Management Agreement has been Approved 

 

- The Labor/Management Agreement between the 

Association of Civilian Technicians (ACT) and DMNA was 

approved by DoD Civilian Personnel Management Service 

on 9 February 2010.  The agreement will be in effect for 

3 years.  We are currently working hard-copy distribution 

of the agreement, which may also be viewed online at:  

http://www.dmna.state.ny.us/members/act.pdf 

 

POC is Ms. Haydee Sullivan, (518) 786-4730 
 

 

MNHF-AGR  

Active Guard/Reserve (Army & Air) 
 

 We welcome SGT Lydia Montiforte to the AGR Team:  

SGT Montiforte came from the Technician Benefits 

Administration branch also located in Federal Human 

Resource Office.  SGT Montiforte is the AGR Medical 

NCO and is the POC for all TRICARE, 999M, and Medical 

Board processing.  SGT Montiforte may be reached at 

(518) 786-4926. 

 

 Army AGR Initial Tour Continuation Board: The Board 

is scheduled to convene the week of 17 May 2010.  Memos 

have been mailed to the HOR of Soldiers who are being 

considered by this board.  All packets are due to MNHF-

AGR no later than 3 May 2010. POC is CW4 Jacqueline 

O'Keefe at (518) 786-4732.  

 

APFTs and Reenlistments: Army AGR Interim Policy 

governing Extension, Immediate Reenlistment, and Bar to 

Reenlistment/ Immediate Reenlistment/Extension (NGB-

ARH Policy Memo#09-026), 13 August 2009.  Failure to 

pass the APFT requires that a mandatory Bar to 

Reenlistment is after second consecutive failure unless 

separation proceedings are initiated under NGR 600-200 

and AR 135-178.  A Bar to reenlistment is also mandatory 

for Soldiers who do not make satisfactory progress in the 

AWCP after 6 month period unless the commander 

initiates separation proceedings per NGR 600-200 and AR 

135-178. POC is CW4 Jacqueline O'Keefe, (518) 786-

4732. 

 

Army AGR PCS:  When a PCS is deemed necessary by the 

Command, the Soldier must coordinate with MNHF-AGR.  

PCS entitlements are not automatic and funds cannot be 

allocated without approval from NGB.  Soldiers that ship 

Household Goods (HHG) in conjunction with a transfer 

but without prior authorization and funding orders from 

MNHF-AGR run the risk of not being able to receive full 

reimbursement for their move.  Permanent Change of 

Station (PCS) moves must be coordinated through the 

Installation Transportation Office/Traffic Management 

Office (ITO/TMO).  Reimbursement for all Do-IT-

Yourself (DITY) moves must be certified by an 

ITO/TMO.  Per JFTR Vol. 1, Sect. U5320 D 1, the direct 

rental cost of a conveyance (i.e. U-Haul) to ship HHGs 

must have prior ITO/TMO approval.  Soldiers failing to 

coordinate prior approval will not be reimbursed.  One 

PCS per FY is authorized as per AR 614-6, 3-1, c.   

POC is SSG Kevin T. Smith at (518)786-4791 

 

 TRICARE Key Points to Remember: 

-  Civilian Health and Medical Programs of the Uniformed 

Services (CHAMPUS) part 199.17 state that “Active duty 

members are required to enroll in TRICARE Prime when it 

is offered. “ 

-  There are times when you will need to see a specialist 

for a diagnosis or treatment that your Primary Care 

Manager (PCM) cannot provide.  Be aware, that if you 

need specialty care under TRICARE Prime and/or Prime 

Remote, you must be referred from your PCM.  If it is an 

emergency, please go to your nearest emergency room so 

that they can refer you to a specialist or facility for 

treatment.  The emergency room will coordinate with a 

NY Case Manager for you (who works with Military 

Medical Support Office (MMSO). 

-  Urgent Care IS NOT an emergency room. 

-  It is very important to make sure, not just for yourself, 

but as a sponsor, that you keep your information up to 

date in the Defense Enrollment Eligibility Reporting 

System (DEERS) in order to be eligible for TRICARE.  

AGR Soldiers looking for general information may contact 

the AGR Medical NCO, SGT Lydia Montiforte at (518) 

786-4926, or for a more personalized view at your 

benefits, you can register and visit: 

https://www.tricareonline.com/portal/page/portal/Tricar

eOnline 

POC is SGT Montiforte, (518) 786-4926 

 
Air Guard AGR Control Grades:   

In March 2010 NGB/A1 reverted to centralized control 

of AGR control grades (E8, E9, 04, 05, and 06).  The 

change should be relatively seamless for most AGR 

members.  However, commanders & supervisors are 

advised that requests for AGR promotions, and Initial or 

Temporary AGR tour orders, may be subject to a delay on 

the Control Grade Wait List while the Human Resource 

Office coordinates resource availability with NGB.    

POC is SMSgt Miller, (518) 786-4850 

http://www.dmna.state.ny.us/members/act.pdf
https://www.tricareonline.com/portal/page/portal/TricareOnline
https://www.tricareonline.com/portal/page/portal/TricareOnline

