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NY National Guard – Human Resources Office 

Technician Resources – New Employees 

Presenter
Presentation Notes
Hello and welcome to the New York National Guard Technician Workforce New Employee Orientation.  This briefing is intended to help new Technician employees with their benefits information.  http://dmna.ny.gov/hro/

http://dmna.ny.gov/hro/
http://dmna.ny.gov/hro/tech/?page=1391019030
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Navigating this Presentation 

 
•This power-point presentation is in three parts: Introduction, 
Benefits and Retirements. 
 

• It is filled with hyperlinks to get you where you need to go 
and to the forms you need to complete. 
 

•Anything blue is a hyperlink with additional information.   
 

•Some hyperlinks may require a CAC enabled computer.  

Presenter
Presentation Notes
This is a three part power point presentation. It is filled with hyperlinks that connect you to relevant websites giving you additional information that can be very useful to new Technician Employees. Anything highlighted in blue is a hyperlink that connects you to the corresponding website.Please note that some of the slides in this presentation will provide links that include the Flexible Spending Accounts (FSAs), Long Term Care Insurance (LTC), Federal Employees Dental and Vision Insurance Program (FEDVIP), and some aspects of your Thrift Savings Plan (TSP). All other benefits will be accessed through the Employee Benefits Information System (EBIS).

http://cdn2.iconfinder.com/data/icons/iconslandsport/PNG/128x128/Compass.png
http://www.google.com/imgres?imgurl=http://www.free-power-point-templates.com/wp-content/uploads/2011/12/1860_example.jpg&imgrefurl=http://www.free-power-point-templates.com/navigation-powerpoint-template/&usg=__4_TTd3KfL7OlKlIhfAtJHiknc1E=&h=240&w=300&sz=14&hl=en&start=18&zoom=1&tbnid=udWDFu1q4-01RM:&tbnh=93&tbnw=116&ei=Cg_SUMzqBbS00AHcyYHgDg&prev=/search?q=navigating+through+slides+powerpoint&hl=en&sa=X&gbv=2&tbm=isch&prmd=ivns&itbs=1
http://www.google.com/imgres?imgurl=http://www.ecawa.asn.au/home/jfuller/powerpoint/ppt2_1.gif&imgrefurl=http://www.ecawa.asn.au/home/jfuller/powerpoint/ppt2.htm&usg=__SYphmUJpKb1OksrSNQ-wpSH20po=&h=355&w=346&sz=8&hl=en&start=35&zoom=1&tbnid=VE2ZW3WiT-_2WM:&tbnh=121&tbnw=118&ei=Qg_SUNPBL86q0AHKr4GACg&prev=/search?q=navigating+through+slides+powerpoint&start=20&hl=en&sa=N&gbv=2&tbm=isch&prmd=ivns&itbs=1


Agenda  
Part I 

• History of the Technician Program 
• Sample LES 
• Technician Status 
• ACT 
• Type of Technician Appointment 
• EOPF 
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Welcome to the  
National Guard Technician Program! 

 Congress established the Technician Program in “The Technician Act of 
1968”, which is also known as Public Law 90-486. The Technician 
Program is a critical component of the National Guard in all fifty-four 
states, territories and District of Columbia. This program was established 
to provide National Guard technicians with fair and just compensation, 
employment benefits, and entitlement to a retirement system that is 
equitable to other federal employees. The law also designates, through the 
Secretaries of the Army and Air Force, The Adjutant Generals of each 
state, to employ and administer the Technician Program. This authority is 
further delegated to the Human Resources Officer (HRO). It is the HRO’s 
responsibility to review and administer human resource policies and 
procedures for the National Guard Technician Program. The HRO staff is 
committed to administering these policies and implementing systems that 
ensure fair and equitable treatment, job satisfaction, just compensation, 
and recognition for work well done. 
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Presenter
Presentation Notes
Before we get started here is some background information on the National Guard Technician Program. Please take a minute to read so that you can understand the history of the National Guard Technician Program. 

http://www.google.com/imgres?imgurl=http://www.digitaldeliftp.com/DigitalDeliToo/Images/Minuteman.png&imgrefurl=http://www.digitaldeliftp.com/DigitalDeliToo/dd2jb-Four-for-The-Fifth.html&usg=__cA6SJxU4DpfxkNmnDwYZqk1VNyY=&h=221&w=120&sz=8&hl=en&start=2&zoom=1&tbnid=RGHzJjuWtcc4FM:&tbnh=107&tbnw=58&ei=cQK9UIHKKIX29gTRyoCYCw&prev=/search?q=minute+man+icon&hl=en&gbv=2&tbm=isch&itbs=1


Pay & Deductions 

IT IS YOUR RESPONSIBILITY TO CHECK YOUR LES AND MAKE 
SURE IT IS CORRECT! 

 
If you believe there is an error on your LES please contact your Unit 

Administrator immediately so we can make any corrections before it 
affects your paycheck. 
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Understanding your Technician Pay 
Interactive Sample LES 

Presenter
Presentation Notes
It is your responsibility to know what you are entitled to and that you check your Leave and Earning (LES) Statement every pay period. This will ensure that you are being paid correctly and that your entitlements and deductions are correct.  For familiarization purposes, please click on the highlighted sample LES. You will be linked to the DMNA Operations and Training website, once there scroll down and click on SAMPLE LES.http://www.dfas.mil/civilianemployees/understandingyourcivilianpay/LES.html

http://www.google.com/imgres?imgurl=http://img.ehowcdn.com/article-new/ehow/images/a06/io/vq/calculate-net-monthly-salary-800x800.jpg&imgrefurl=http://www.ehow.com/how_6906874_calculate-net-monthly-salary.html&usg=__DgpF-wu5UW7p1T3KicE5JH_S22c=&h=280&w=428&sz=23&hl=en&start=29&zoom=1&tbnid=NcTyQ7Saymi4dM:&tbnh=82&tbnw=126&ei=0w_SUOqhEYus0AGQv4DIBA&prev=/search?q=pay+and+deductions&start=20&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://aplaz.com/wp-content/uploads/2010/12/payroll.1.png&imgrefurl=http://www.aplaz.com/home-page/simple-online-payroll/unlimited-earnings-deductions/&usg=__QD81FjQ7FcfpOYzx0BaeWQQFHgk=&h=951&w=794&sz=347&hl=en&start=49&zoom=1&tbnid=r2rfG2qEtU6uuM:&tbnh=148&tbnw=124&ei=JhDSUNCJGO7U0gHB24GoCQ&prev=/search?q=pay+and+deductions&start=40&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=https://www.moneyadviceservice.org.uk/images/how-tax-and-national-insurance-are-deducted-from-your-pay.jpg&imgrefurl=https://www.moneyadviceservice.org.uk/en/articles/tax-and-national-insurance-deductions&usg=__WFZGJ6OXxVdOFX9L-soMkbyL0Vk=&h=228&w=310&sz=72&hl=en&start=105&zoom=1&tbnid=wE-bLs7HGyiPjM:&tbnh=86&tbnw=117&ei=dBDSUNOxFOfC0QGgsIDwAg&prev=/search?q=pay+and+deductions&start=100&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://www.dfas.mil/civilianemployees/understandingyourcivilianpay/LES.html


 
Technician Status   

TECHNICIANS CAN FALL UNDER TWO 
CATEGORIES: 
 

•Dual Status 
•Non-Dual Status (NDS) 
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Presenter
Presentation Notes
As a Federal Technician you can be either in Dual Status or Non-dual Status (NDS). The next two slides will explain what these two categories are. 

http://www.google.com/imgres?imgurl=http://www.army.mil//-images/2010/08/26/83838/size0-army.mil-83838-2010-08-26-070837.jpg&imgrefurl=http://www.army.mil/article/44215/&usg=__ESSLlRcLJl9FYhy5QfEw8H9aOjg=&h=1378&w=640&sz=85&hl=en&start=4&zoom=1&tbnid=sm7aC8m8f2zftM:&tbnh=150&tbnw=70&ei=68rRUNitEOSz0QHvkIHgAw&prev=/search?q=us+army+soldiers+in+uniform&hl=en&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://us.123rf.com/400wm/400/400/luckybusiness/luckybusiness1105/luckybusiness110500328/9617030-confident-young-woman-in-business-suit-with-great-smile-isolated-on-white.jpg&imgrefurl=http://www.123rf.com/photo_9617030_confident-young-woman-in-business-suit-with-great-smile-isolated-on-white.html&usg=__8Yv-7ZlmSIY30xOBMAzMVD3ibW4=&h=1200&w=801&sz=59&hl=en&start=5&zoom=1&tbnid=GRMFYKl6DSK5KM:&tbnh=150&tbnw=100&ei=HcvRUJ5gxMXRAbbngcgI&prev=/search?q=woman+in+business+suit&hl=en&gbv=2&tbm=isch&itbs=1


Dual Status 

 Dual Status is an Excepted Service position which requires 
membership in the New York National Guard as a condition of 
employment.  The Selectee will be required to wear the military 
uniform and comply with all military customs and courtesies. 
Acceptance of an Excepted Service position constitutes concurrence 
with these requirements as a condition of employment. 
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Presenter
Presentation Notes
National Guard Technicians hold Dual Status roles as military and GS Civilian employees. As a condition of their civilian position, Technicians also must serve in either the Air or Army National Guard. National Guard dual-status technicians are a unique group of workers. The primary mission of a military technician is to provide day-to-day continuity in the operation and training of Army and Air National Guard units. 

http://www.google.com/imgres?imgurl=http://profile.ak.fbcdn.net/hprofile-ak-snc6/c40.40.498.498/s160x160/260033_113553865404500_1771726_n.jpg&imgrefurl=http://www.facebook.com/pages/Citizen-Soldier-Fund/113550458738174&usg=__67dZ49o4zH5sWIw8K4a7aQyyXQA=&h=160&w=160&sz=9&hl=en&start=33&zoom=1&tbnid=lv_5v6y80RAT7M:&tbnh=98&tbnw=98&ei=gevJUMPuCefs0QHL7YDACQ&prev=/search?q=citizen+soldier&start=20&hl=en&sa=N&gbv=2&tbm=isch&itbs=1


 
Non-Dual Status (NDS) 

 
 A Non-Dual Status position is a Competitive Service position with the 

federal government where  membership in the New York National 
Guard is not a requirement.  There are very few NDS positions within 
the New York National Guard.                                                
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Presenter
Presentation Notes
The National Guard also employs non-military technicians referred to as competitive technicians or Non Dual Status (NDS) technicians. As a NDS, you are not required to maintain military membership but must adhere to all policies, procedures and protocol just like dual status technicians. Again military membership for this category is not required.



  
Association of Civilian Technicians 

(ACT)- Union  
 
 
 
 

Management maintains the right to hire, assign, direct, layoff, and retain 
employees in the agency, or to suspend, remove, reduce in grade or pay, 
or take other disciplinary action against such employees as needed. 

Weingarten Rights:  Refers to the right of a bargaining unit employee to be 
represented by the union when (1) the employee is examined in an 
investigation conducted by one or more representatives; (2) the employee 
reasonably believes disciplinary action against him or her may result; 
and (3) the employee requests union representation.   

     Note: The union is required by law to represent bargaining  
unit members whether the employee is a dues paying member 
 or not.  
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DMNA LABOR MANAGEMENT AGREEMENT 

Presenter
Presentation Notes
In 1968, President Lyndon Johnson signed "The National Guard Technician Act of 1968" into law.  This agreement helps to  accomplish the mission of the New York National Guard while protecting the employees of each unit. It also fosters an atmosphere of partnership,  helps with finding solutions that promote mission accomplishment, military readiness, and increased quality and productivity while considering the legitimate interests of both parties and the community. Please click on the link to view a copy of the DMNA LABOR MANAGEMENT AGREEMENT. http://dmna.ny.gov/hro/tech/index.php?page=1354722722

http://www.google.com/imgres?imgurl=http://us.123rf.com/400wm/400/400/nenovbrothers/nenovbrothers1203/nenovbrothers120301267/12828088-the-word-union-handwritten-with-white-chalk-on-a-blackboard.jpg&imgrefurl=http://www.123rf.com/photo_12828088_the-word-union-handwritten-with-white-chalk-on-a-blackboard.html&usg=__o62iU8nRlRO0n29QsfQhueA6HFQ=&h=334&w=400&sz=18&hl=en&start=1&zoom=1&tbnid=25VThvtFsojA3M:&tbnh=104&tbnw=124&ei=8PC8UNaLJOqE0QHx-YD4Dw&prev=/search?q=word+union+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://www.txact.com/sitebuildercontent/sitebuilderpictures/act2.gif&imgrefurl=http://www.txact.com/&h=237&w=250&sz=12&tbnid=HcI4zKcPjRoOGM:&tbnh=86&tbnw=91&prev=/search?q=association+of+civilian+technicians&tbm=isch&tbo=u&zoom=1&q=association+of+civilian+technicians&usg=__ys6_MPCPTQ-TvABFod7zMx45uPY=&hl=en&sa=X&ei=Nt_JULnVMOS60AGg14DIBg&ved=0CCcQ9QEwBDgK
http://dmna.ny.gov/hro/tech/index.php?page=1354722722


Type of Appointment 

 Tenure is the retention group in which competitive 
service and excepted service employees are grouped 
based on the employee's type of appointment. There 
are three types of tenure.  
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Presenter
Presentation Notes
Tenure refers to the period of time an employee may reasonably expect to serve under his or her current appointment. Tenure is governed by the type of appointment under which an employee is currently serving. Each Federal employee has a particular tenure, work schedule, type of appointment, and appointment authority, among other variables, which dictate the “type” of his or her employment.  There are three types of tenure. The next three slides will go further into detail as to what each tenure is. 

http://www.google.com/imgres?imgurl=http://cdn1.iconfinder.com/data/icons/Pretty_office_icon_part_2/256/Briefcase.png&imgrefurl=http://www.hr.niu.edu/employment/index.cfm?searchterm=College+of+Liberal+Arts+and+Sciences&category=allpositions&Submit=GO&usg=__o4bCXl0ZQYOSpFQe_sAzdKGcMXs=&h=256&w=256&sz=11&hl=en&start=10&zoom=1&tbnid=gdqrJ9_36wEfCM:&tbnh=111&tbnw=111&ei=t_DJUKLGE6fO0QGYv4GQBQ&prev=/search?q=tenure+icons&hl=en&sa=X&gbv=2&tbm=isch&prmd=ivns&itbs=1


Type of Appointment 

Tenure 3 (Other)  
 Indefinite employment is temporary in nature that 

normally will last more than one year, up to four years. 
Benefits are the same as a permanent technician with the 
exception of tenure. Indefinite technicians are in Tenure 
Group 3. Indefinite technicians may be separated after a 
30-day written notice memorandum is issued by the HRO. 
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Presenter
Presentation Notes
Tenure group 3 (Competitive service) includes indefinite employees, employees under term appointments, employees in status quo, and employees under any other non-status non-temporary appointments.Tenure group 3 (Excepted service) includes employees whose appointment is indefinite; those whose appointments have specific time limitations of more than one year; employees who, though currently under appointments limited to one year or less, complete one year of current continuous employment. 	



Type of Appointment Cont. 

Tenure 2 (Career-Conditional)  
 As a Tenure 2 employee, you must serve a 12-month 

trial/probationary period in which your job performance 
and behavior are monitored by your supervisor. You can 
be released anytime during the trial/probationary period if 
your performance or behavior falls below the required 
expectations without the right to an appeal. Your tenure 
group will automatically convert from Group 2 to Group 1 
upon successful completion of the trial/probationary 
period (3 years for NDS). 
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Presenter
Presentation Notes
Tenure group 2 (Competitive service) includes employees serving under career-conditional appointments, and career employees who are serving initial appointment probation.Tenure group 2 (Excepted service) includes employees who are serving trial periods, or whose tenure is equivalent to career-conditional tenure in the competitive service in agencies that have that type of appointment (for example, excepted appointment-conditional). 	

http://www.google.com/imgres?imgurl=http://www.hawkwings.net/wp-content/uploads/2009/06/quickcal-icon.jpg&imgrefurl=http://www.hawkwings.net/category/ical/&usg=__esQ53PrR8OZ68_jeNInv3vZxrTc=&h=86&w=85&sz=3&hl=en&start=23&zoom=1&tbnid=sYXD50iMDvo1FM:&tbnh=77&tbnw=76&ei=M_i9UKLuLpSE8AS87oCYBg&prev=/search?q=type+of+appointment+icon&start=20&hl=en&sa=N&gbv=2&tbm=isch&prmd=ivns&itbs=1
http://www.google.com/imgres?imgurl=http://www.symplicity.com/assets/Icon_-_Product_Features_-_Career_Center.png&imgrefurl=http://www.symplicity.com/workforce&usg=__zkunweUV7wdPnv2jNxzf4qKVZ_Y=&h=200&w=200&sz=28&hl=en&start=46&zoom=1&tbnid=nGLKEaIJNs_DtM:&tbnh=104&tbnw=104&ei=Vvi9UKq1MpCc8gT3uoDAAw&prev=/search?q=type+of+appointment+icon&start=40&hl=en&sa=N&gbv=2&tbm=isch&prmd=ivns&itbs=1


Type of Appointment Cont. 

Tenure 1 (Career) 
 If you were employed in a permanent status, you were placed 

in Tenure Group 1.  
 Upon successful completion of the 1 year trial/probationary 

period, your permanent appointment carries no further 
restrictions or conditions such as conditional, specific time 
limitation, or trial period.*  

 
 
 
 

 
 13 POC:  Mrs. Avis Sanchez 

Presenter
Presentation Notes
Tenure group 1 (Competitive service) includes employees serving under career appointments who either have completed initial appointment probation or are not required to serve initial appointment probation.Tenure group 1 (Excepted service) includes permanent employees whose appointments carry no restriction or condition such as conditional, indefinite, specific time limitation, or trial period. 		*Exceptions may apply.mailto:avis.sanchez.civ@mail.mil

mailto:avis.a.sanchez.civ@mail.mil


 Official Personnel Folders (OPFs) are established and 
maintained by the Human Resources Office and are for 
official use only. This folder will contain official 
documents pertaining to your technician employment. 
You are encouraged to periodically review your OPF. If 
an employee decides to leave federal employment, the OPF 
is archived at the 

 

 OPF’s have been scanned and became fully electronic      
as of  31 December 2014, now referred to as eOPF  
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Personnel File (OPF) 

Federal Records Center, St Louis, MO 

Presenter
Presentation Notes
All federal employees have an Official Personnel Folder. The Official Personnel Folder (OPF) is a file containing records that cover a civilian federal employee's employment history.  By December of 2014, all OPF’s were scanned and accessed electronically and will hereafter be referred to as an eOPF.  The eOPF is an electronic version of the paper OPF, providing Web-enabled access for federal employees and HR staff to view eOPF documents. The eOPF will be stored electronically in a secure central repository, with role-based security for access to the records. This will allow an audit trail for all user activity.  Agency HR and payroll systems provide an automated interface with eOPF, and agencies use the automated business processes to support HR review and approval efforts without paper.  The eOPF includes the ability for simultaneous viewing of documents from different locations allowing an employee and HR specialist to access the records at the same time.  The eOPF allows HR resources to focus on strategic value added services rather than the daily filing activities required for paper documents.https://eopf1.nbc.gov/nationalguard/

http://www.google.com/imgres?imgurl=http://easypc121.co.uk/images/File_icon.gif&imgrefurl=http://easypc121.co.uk/?page=hosting&usg=__hlDiomBinpSe7LHsPsIOIxVxWSU=&h=472&w=543&sz=6&hl=en&start=5&zoom=1&tbnid=As8UxsO4l6VDFM:&tbnh=115&tbnw=132&ei=wfi9UMiJNJOm8gSll4GQAg&prev=/search?q=files+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.archives.gov/st-louis/


 HRO Points of Contact 
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Supervisor:  CW3 Priscilla Burnah  518-786-4782 

Human Resources Specialists 
Retirements/Separations: Mrs. Alma Pennington -4725/4950 
Benefits/Retirements: Vacant -4681 
LWOP/RTD/Benefits: SSG Trish Cormier -4448 
Leave/FEHB/Benefits: SSG John Amirault -4658 
OWCP: SGT Stephen Clemente -4727 
Appraisals/Awards: SSG Mirela Karagic -4737 
Info Sys: CMSgt Edward Warner -4666 
Training/Travel: MSG Tracey Miller -4685 

Classification: Mrs. Lisa Ashley -4978 

Staffing: Mrs. Avis Sanchez -4659 
      

Technician Resources 

Presenter
Presentation Notes
Feel free to contact administrative personnel with any questions you may have.

http://www.google.com/imgres?imgurl=http://www.eastdunbarton.gov.uk/images/contact us icon 200 x152.jpg&imgrefurl=http://www.eastdunbarton.gov.uk/contact_us.aspx&usg=__pjV_ocIwglexd9WroRBnp05ZrwU=&h=152&w=200&sz=31&hl=en&start=63&zoom=1&tbnid=l8OQ7Okkdz6YNM:&tbnh=79&tbnw=104&ei=2O68UKS2E5KC9QTZyYHIBQ&prev=/search?q=point+of+contact+icon&start=60&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://dmna.ny.gov/hro/tech/


 

 
End of Part I 
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Presenter
Presentation Notes
This concludes Part I of our presentation. 



Agenda  
Part II 

• MyBiz+ 

• Army Benefits Center- Civilian (ABC-C) 
• Employee Benefits Information System (EBIS) 
• Federal Employees Health Benefits (FEHB) 
• Federal Employees Dental and Vision Insurance Program 

(FEDVIP) 
• Flexible Spending Account (FSA) 
• Federal Long Term Care Insurance Plan (FLTCIP) 
• Federal Employee Group Life Insurance (FEGLI)  
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Presenter
Presentation Notes
Agenda for Part II of this presentation.



MyBIZ+ 

  
 MyBiz+ is an automated program that allows you to access  

information from your official personnel records including 
appointments, position, personal, salary, benefits, awards, 
bonuses, performance, and personnel actions 

 
    

18 
POC:  CMSgt Edward Warner 

Presenter
Presentation Notes
MyBiz+ is an automated program that allows Technician employees access to view information from their official personnel records including appointment, position, personal, salary, benefits, awards and bonuses, and performance. The next couple of slides will guide you through accessing the MyBiz+ website.Note: The ‘Back’ button must not be used while navigating within ‘MyBiz’.

mailto:edward.l.warner.mil@mail.mil


         How to Access MyBiz+ 
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https://compo.dcpds.cpms.osd.mil/ 

Presenter
Presentation Notes
You will need your CAC card to gain access to MyBiz.  If this is the first time accessing MyBIZ you will have to register your CAC card. https://compo.dcpds.cpms.osd.mil/

https://compo.dcpds.cpms.osd.mil/


MyBIZ+ 
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Presenter
Presentation Notes
Enter your Social Security Number (with dashes), confirm and click on the “Register” button. 



         MyBIZ+ 
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https://compo.dcpds.cpms.osd.mil/ 

Presenter
Presentation Notes
After completing your registration, return to the Login screen.https://compo.dcpds.cpms.osd.mil/

https://compo.dcpds.cpms.osd.mil/


             MyBIZ   

Click on Accept 
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Presenter
Presentation Notes
Click on accept to proceed.



MyBIZ+ 
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Presenter
Presentation Notes
After successfully registering your CAC card, you will then be routed to MyBiz+Note:  Key Services give you quick access to frequently used features. 



Army Benefits Center - Civilian 

• The ABC-C provides automated benefits support 
to employees through the Employee Benefits 
Information System (EBIS). 
 

• EBIS is a web application that allows you to 
access general and personal benefits information 
and conduct electronic transactions using a 
computer.   

24 

ABC-C 

EBIS 

Presenter
Presentation Notes
The Army Benefits Center-Civilian (ABC-C) is located at 301 Marshall Ave, Fort Riley, Kansas 66442-5004. ABC-C has a team of Civilian Human Resources professionals providing benefits and entitlements services to employees through a centralized automated center.  The centralized automated system is called ABC-C. ABC-C provides advisory services and processes transactions for: Federal Employees Health Benefits (FEHB), Federal Employees’ Group Life Insurance (FEGLI), Thrift Savings Plan (TSP), Retirement (FERS & CSRS) and Survivorship (Death Claim Processing). �

http://www.abc.army.mil/
https://www.ebis.army.mil/login.aspx
http://www.google.com/imgres?imgurl=http://www.anistyping.ie/Benefits Icon.JPG&imgrefurl=http://www.anistyping.ie/The_Benefits_to_You.html&usg=__WQIECI2YcOiJ_jzBO90tjdX5GWI=&h=160&w=184&sz=6&hl=en&start=3&zoom=1&tbnid=rF3ZrJ2CCJvh6M:&tbnh=89&tbnw=102&ei=hAO9UMiZEoWs9ASlxoCQCQ&prev=/search?q=benefits+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.abc.army.mil/
https://www.ebis.army.mil/login.aspx


What Benefits Are Available For You As a 
Technician?  

• Federal Employees Health Benefits FEHB 
• Federal Employees’ Group Life Insurance FEGLI 
• Thrift Savings Program TSP 
• Federal Employees Dental and Vision Insurance  

Program FEDVIP 
• Flexible Spending Accounts FSA 

• Retirement Programs CSRS/FERS 

• NGAUS   (Term Life and Disability Insurance) Dual Status 

• Long Term Care Insurance LTCI 
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FEHB 

FEGLI 

TSP 

FEDVIP 

FSA 

CSRS/FERS 

NGAUS 

LTCI 

Presenter
Presentation Notes
Here is a list of benefits that are available to Federal Technicians. Click on any of the links to find out information on a specific benefits.  

http://www.opm.gov/insure/health/
http://www.opm.gov/insure/life/
https://www.tsp.gov/index.shtml
http://www.uccifedvip.com/tucfep/employees/home.jsp?nicam=General-FEDVIP&nichn=Google&ppckeyword=fedvip&niseg=General-FEDVIP
https://www.fsafeds.com/fsafeds/index.asp
https://www.abc.army.mil/retirements/retire.htm
http://www.ngaus.org/index.asp?bid=191
http://www.ltcfeds.com/
http://www.google.com/imgres?imgurl=http://demelza.org.uk/uploads/images/buttons/Benefits Icon.JPG&imgrefurl=http://demelza.org.uk/index.php?page=general-vacancies&usg=__lk0QL467ASmrdT8vRZplC0qOxko=&h=303&w=400&sz=16&hl=en&start=8&zoom=1&tbnid=S94fdPajt8MUyM:&tbnh=94&tbnw=124&ei=1l6-UIylN4Om8QTcsoBY&prev=/search?q=benefits+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.opm.gov/insure/health/
http://www.opm.gov/insure/life/
https://www.tsp.gov/index.shtml
http://www.benefeds.com/
https://www.fsafeds.com/fsafeds/index.asp
https://www.abc.army.mil/retirements/retire.htm
http://www.ngaus.org/
http://www.ltcfeds.com/


What can ABC-C do for You? 

 

• Thrift Savings Program TSP 
  Make changes to contribution at your leisure 
• Federal Employees Health Benefits FEHB 
  Make open season and qualifying life event changes to your plan 
• Federal Employees’ Group Life Insurance FEGLI 
  View and make changes to coverage 
• Retirement  - CSRS/FERS 
  Information on Civil Service and Federal Employees Retirement 

  System 
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TSP 

FEHB 

FEGLI 

CSRS/FERS 

Presenter
Presentation Notes
As a new employee, the ABC-C is where all of the benefits elections are made after you have started working. As a current employee, the ABC-C is where you can change your benefits elections when necessary. During open seasons for benefits, you can create transactions for changes, view those pending changes, and view the new elections after the effective date.  

https://www.tsp.gov/index.shtml
http://www.opm.gov/insure/health/
http://www.opm.gov/insure/life/
https://www.abc.army.mil/retirements/retire.htm
http://www.google.com/imgres?imgurl=http://www.vulcan.com/images/CompIcons/benefits_Icon.jpg&imgrefurl=http://www.vulcan.com/TemplateMain.aspx?contentId=78&usg=__wcK6nSz3M-qjO-sq4BhOY56MfYI=&h=84&w=84&sz=4&hl=en&start=8&zoom=1&tbnid=qgnYvajwG5bA0M:&tbnh=76&tbnw=76&ei=hAO9UMiZEoWs9ASlxoCQCQ&prev=/search?q=benefits+icon&hl=en&gbv=2&tbm=isch&itbs=1
https://www.tsp.gov/index.shtml
http://www.opm.gov/insure/health/
http://www.opm.gov/insure/life/
https://www.abc.army.mil/retirements/retire.htm
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• You must have an AKO account established. 
• You must use your ( AKO ) user name and password to access EBIS from 

home.   
• You can access    EBIS  from a government computer using CAC card/PIN.   

 

How to use ABC-C 
 

Click “I Accept” 
to access  

AKO Login page 

AKO 

EBIS 

Presenter
Presentation Notes
The next few slides will give you information on how to access the ABC-C website. You must have an AKO account established in order to access the websitehttps://www.us.army.mil 

https://www.us.army.mil
https://www.abc.army.mil/
http://www.google.com/imgres?imgurl=http://www.nowwecomply.com/sites/default/files/users/toreplace/ABC_icon.png&imgrefurl=http://www.nowwecomply.com/powerful-workflow-engine&usg=__14BMHTZTb0fpjfV1FKyA1ezY2q4=&h=75&w=91&sz=12&hl=en&start=8&zoom=1&tbnid=TMAQbx4YYV8i6M:&tbnh=65&tbnw=79&ei=Qvq9UM7ZLobq8wSeqYCIBA&prev=/search?q=abc+icon&hl=en&gbv=2&tbm=isch&itbs=1
https://www.us.army.mil
https://www.ebis.army.mil/login.aspx


Follow all 
prompts until 
complete 

Login using your CAC 

OR 

  If you’re new to 
AKO, Create an 

Account with your 
CAC 

AKO 
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https://www.us.army.mil/  
AKO 

Presenter
Presentation Notes
Login using your CAC,  or  If you’re new to AKO, Create an Account with your CAChttps://www.us.army.milIf you experience any problems, contact the AKO Helpdesk at 866-335-2769

https://www.us.army.mil


Army Benefits Center (ABC-C)   

Click on EBIS 
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ABC-C 

Presenter
Presentation Notes
The ABC website is very informative. https://abc.army.mil/We urge you to spend a few minutes familiarizing yourself with our site and the information available. ABC allows you to access the Employee Benefits Information System (EBIS).Go to the upper right corner of the home page and click on “Employee Benefits information System (EBIS)” link. 

https://abc.army.mil/


EBIS 

Click I Agree 
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Presenter
Presentation Notes
Once you get to the site you must agree to the consent banner by clicking the “I Agree” button.



EBIS 

                    
ABC PIN# 

SS# no dashes 
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Presenter
Presentation Notes
You are now at the EBIS login page. Input your Social Security number and your ABC PIN. If you are a new user, you must use the “New User” button below, and your temporary pin is the two digit month and the last two digits of the year you were born.  You will need to set your new PIN at this time. Make the PIN a number that you can easily remember.  Just a suggestion, you may want to set your CAC PIN  as your EBIS PIN. Your EBIS PIN can not be obtained by anyone, so if it is forgotten, you will need to follow the “Reset PIN” directions. 



EBIS Cont 

Transactions 
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Presenter
Presentation Notes
Once you enter EBIS click “Transactions” to enroll or change your benefits. This will allow you to make elections for your Federal Employee Health Benefits (FEHB), Life Insurance (FEGLI), Social Security information, Retirement, Thrift Savings Plan (TSP) and the Thrift Savings Plan Catch-Up benefits.



EBIS Cont. 
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Presenter
Presentation Notes
This is the transactions menu. If you have a pending election, there will also be a “printer friendly” icon under the pending screen where you may print a copy of your election. If you are over 50, you will also see a TSP Catch-Up screen.



ABC-C Telephone System  

 
• To access call toll free 1-877-276-9287 
 
• TDD: 1-877-276-9833 (Hearing Impaired) 
     ABC-C Telephone System  
 
• Counselors are available 12 hours per day from 6:00 a.m. – 6:00 p.m. 

Central Time 
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Select: 
 1= Army Civilian 
 2= DCMA Civilian 
 3= National Guard 
 4= Non-Appropriated Fund or 
Uniformed Service Member 

Presenter
Presentation Notes
You can also call the ABC toll free number. There are counselors available 12 hours a day. 

http://www.google.com/imgres?imgurl=http://www.sxc.hu/pic/m/h/hi/hisks/1103361_telephone_icon_4.jpg&imgrefurl=http://www.sxc.hu/photo/1103361&usg=__rmdM8L7LSYcQv7hYBF12uMdmBZQ=&h=300&w=300&sz=11&hl=en&start=3&zoom=1&tbnid=6LLN9bExU9jGrM:&tbnh=116&tbnw=116&ei=uwu-UPvQCJLo9gTojYCAAw&prev=/search?q=telephone+icon&hl=en&gbv=2&tbm=isch&itbs=1


Health Insurance - FEHB 

• Important Dates: 
 Sign up deadline for Health Insurance – 60 days from hire date 
 Effective date – First day of the following pay period after you 

submit your form through EBIS 
 Annual Open Season – Each year, Open Season runs from the 

Monday of the second full workweek in November through the 
Monday of the second full workweek in December 

 
• Changes outside of open season- Qualifying Life Events 

(QLE): 
 New family member 
 Child's status changes (age 26) 
 Marriage or divorce 
 Gained/lost coverage under spouse  
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Presenter
Presentation Notes
There are important dates that you, as a federal employee, should be aware of. You have 60 days from the date of hire to sign up for Health Insurance with the effective date being the first day of the following pay period after you submit your forms. Each year, Open Season runs from the Monday of the second full workweek in November through the Monday of the second full workweek in December. Once enrolled you can only make changes outside of the open season if you have a Qualifying Life Event.

http://www.google.com/imgres?imgurl=http://www.ifyes.ca/wp-content/uploads/2011/05/Health_Icon.jpg&imgrefurl=http://www.ifyes.ca/live/health/&usg=__H5POxAZRsysYiltdG2nRXwcJqlg=&h=130&w=110&sz=4&hl=en&start=3&zoom=1&tbnid=StHGHRe0I0a5PM:&tbnh=91&tbnw=77&ei=JgS9UIiNJ5K29gS6hIDABw&prev=/search?q=health+icon&hl=en&gbv=2&tbm=isch&itbs=1


To Enroll in Health Insurance 
 

1. Visit   FEHB  for information of available plans in your area. 
Select “Compare health Plans” 
 

2. It is YOUR responsibility to research the plans and make sure 
your medical needs will be met and to make sure the provider 
you choose services your area of residence. 
 

3. Once you know the 3-digit enrollment code for the plan you 
want, login to   EBIS  > select “Transactions” > under FEHB 
select “change” and follow the prompts  
 

4. Pre-tax payment is automatic unless you complete a Premium 
Conversion Waiver/Election Form 
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EBIS 

FEHB 

Presenter
Presentation Notes
Here are the instructions on how to enroll in health insurance for you and/or your family members. You should first compare available plans on the FEHB website. Go to the EBIS website once you have chosen a health plan and enroll. 

http://www.opm.gov/insure/health/
https://www.ebis.army.mil/login.aspx
http://www.google.com/imgres?imgurl=http://static9.depositphotos.com/1637332/1135/v/450/dep_11351113-Bouton-internet-health-icon..jpg&imgrefurl=http://depositphotos.com/11351113/stock-illustration-Bouton-internet-health-icon..html&usg=__9gitj3c0I8Wz5fMu4k8v-HSSdwI=&h=450&w=450&sz=71&hl=en&start=39&zoom=1&tbnid=PcLVC9q5a85YvM:&tbnh=127&tbnw=127&ei=WwS9UIXiGpLQ8wT2-YGIBQ&prev=/search?q=health+icon&start=20&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
https://www.ebis.army.mil/login.aspx
http://www.opm.gov/insure/health/


Free Website to Help Federal Employees  

• Overwhelmed with choices, Help is here:  

                       
 PlanSmartChoice  

     
 

 
• PlanSmartChoice is a free Website to help federal employees choose 

medical, dental & vision options based on their own medical and 
financial circumstances 
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PlanSmartChoice 

Presenter
Presentation Notes
PlanSmartChoice website is a free website that can help federal employees choose medical, dental and/or vision insurance based on your particular circumstance. You can learn which medical plan best meets your personal needs.

https://www.plansmartchoice.com/
https://www.plansmartchoice.com/


Federal Employees Dental and Vision 
Insurance Program FEDVIP 

• Federal Employees Dental and Vision Insurance Program (FEDVIP) is 
available to eligible employees and their family members 
 

• Stand alone Dental and Vision Insurance  
 

• Competitive premiums  
 

• Pre-tax payroll deduction 
 

• Can enroll in dental, vision, or both 
 

• You may apply within 60 days of your entrance on duty date or during 
the Open Season 
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Presenter
Presentation Notes
You do not have to enroll in FEHB to have dental and/or vision insurance.



Federal Employees Optional Dental and  
Vision Insurance Program (FEDVIP) 

• Eligible for FEHB = Eligible for FEDVIP 
• How to enroll: (NOT ON EBIS) 

• 877-888-3337 or  
• Online   benefeds   see available plans and rates 

 
• Important dates:  

• Sign up deadline – 60 days from hire date 
• Open Season – Monday of the second full 

workweek in November through the Monday of the 
second full workweek in December 
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benefeds 

Presenter
Presentation Notes
If you are eligible for Federal Employees Health Benefits you are also eligible for the Federal Employee Dental and Vision Insurance plans.  The sign up deadline is 60 days from the date of hire or during open season.  If you would like more information on Federal Employee Dental and Vision Insurance please call the toll free number, 1-877-888-3337 or go online to www.benefeds.com

http://www.benefeds.com/
http://www.google.com/imgres?imgurl=http://www.777icons.com/libs/people-vista/dentist-icon.gif&imgrefurl=http://www.777icons.com/libs/people-vista/dentist.htm&usg=__3gTnmdAheEzhg-XeBZl4PQhsf5w=&h=94&w=94&sz=5&hl=en&start=4&zoom=1&tbnid=9eNMONc4dowZbM:&tbnh=80&tbnw=80&ei=yvy9UMz_C4-k8QTQxYDgDQ&prev=/search?q=dentist+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.benefeds.com/


FEDVIP
 
 
 
 
 

Vision Benefits 
     Diagnostic Services 
   Preventative Services 
             Eyewear 

        Glasses 
        Contacts 

Dental Benefits 
Diagnostic 

Preventative 
Emergency Care 

Restorative 
Oral Surgery 
Endodontic 

Orthodontics 

Self Only              Self & One                      Self & Family 

www.opm.gov 

Election 
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Presenter
Presentation Notes
Enrollment and benefits differ from plan to plan. A comparison can be made at the OPM web site (www.opm.gov) by clicking on “insurance programs” found on the bottom half of the page. Once the new page comes up, scroll to the bottom for the plan comparison tool found under either the Dental or Vision sections.

http://www.google.com/imgres?imgurl=http://media.tumblr.com/tumblr_kw7tteeWTv1qzfb8b.jpg&imgrefurl=http://runriotcreative.tumblr.com/post/333354973/day13-glass-icons&usg=__qk4DYG3OjFzYTbcdxBrcUI0QLo8=&h=500&w=500&sz=14&hl=en&start=6&zoom=1&tbnid=CBUhZsP3VPa_cM:&tbnh=130&tbnw=130&ei=xQ--UP-gH4SK8QSK04CwDQ&prev=/search?q=glasses+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://www.morebeautifulbraces.com/wp-content/uploads/2011/08/teeth_icon.png&imgrefurl=http://www.morebeautifulbraces.com/&usg=__6YHKQ6UcDN2W0ni2R_RH093ibLE=&h=75&w=75&sz=6&hl=en&start=6&zoom=1&tbnid=T4Ey4ZBp6W4FZM:&tbnh=71&tbnw=71&ei=3g--UKXYNY2m8gT-s4G4Cg&prev=/search?q=teeth+icon&hl=en&gbv=2&tbm=isch&itbs=1


Flexible Spending Account 
• Is an account where you contribute money from your salary 

BEFORE taxes are withheld 
 

• Can get reimbursed for your out-of-pocket expenses for:  
•                             
 

• Can incur and claim eligible expenses until March 
15th of following year or is forfeited  Use it or Lose it  

• How to enroll:  
• Call 1-877-FSAFEDS or  
•       
• Must enroll prior to October 1st of the calendar year 
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Health Care and Dependent Care 

https://www.fsafeds.com/fsafeds/index.asp 

Presenter
Presentation Notes
A Flexible Spending Account (FSA) is a tax-favored program offered by employers that allows their employees to pay for eligible out-of-pocket health care and dependent care expenses with pre-tax dollars. By using pre-tax dollars to pay for eligible health care and dependent care expenses, an FSA gives you an immediate discount on these expenses that equals the taxes you would otherwise pay on that money.   https://www.fsafeds.com/fsafeds/eligibleexpenses.aspFSAFEDS offers three different flexible spending accounts (FSAs): a health care flexible spending account, a limited expense health care flexible spending account, and a dependent care flexible spending account. Eligible employees can enroll in FSAFEDS each year during the Federal Benefits Open Season (the November/December timeframe). Open Season enrollments are effective January 1 of the following year. Current enrollees must remember to enroll each year to continue participating in FSAFEDS. Enrollment does NOT carry forward year to year. New and newly eligible employees who wish to enroll in this program must do so within 60 days after they become eligible, but before October 1 of the calendar year.For more information on FSA, please call or visit the website.  https://www.fsafeds.com/fsafeds/index.asp

https://www.fsafeds.com/fsafeds/eligibleexpenses.asp
https://www.fsafeds.com/fsafeds/index.asp


Federal Long Term Care Insurance 
Program (FLTCIP) 

 
• Long term care insurance provides funds if you can no longer 

perform everyday tasks for yourself 
 

• Care can be provided in a variety of settings: your home, a 
nursing home, hospice care or other assisted living facilities 
 

• You may apply within 60 days of your entrance on duty date 
 

• You may apply at anytime with the longer underwriting 
procedure 
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Presenter
Presentation Notes
The Federal Long Term Care Insurance Program (FLTCIP) provides long term care insurance to help pay for costs of care when enrollees need help with activities they perform every day, or have a severe cognitive impairment, such as Alzheimer‘s. 

http://www.google.com/url?sa=i&rct=j&q=long+term+care+insurance+icons&source=images&cd=&cad=rja&docid=IgQNetr98JsEGM&tbnid=Upsz_yf-ON5_RM:&ved=0CAUQjRw&url=http://www.everettfinancialgroup.com/content/long-term-care-insurance-services&ei=wt49UfM5qOPZBZzYgJAP&bvm=bv.43287494,d.dmQ&psig=AFQjCNGZ12LqCvJhpcx1X2HGRLV-CEPOvQ&ust=1363095316608362


Long Term Care Insurance 

• What is it? 
 

• Covers costs that FEHB does not cover 
• Extended family member coverage 
• Questions (Long Term Care Specialist)  

1-800-582-3337 
 

• Important dates: 
 

• Sign up deadline with abbreviated underwriting –  
60 days from hire date 

• May always sign up with full underwriting 
 

• Apply online  
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FLTCIP 

Presenter
Presentation Notes
Most employees must be eligible for the FEHB Program in order to apply for coverage under the FLTCIP. It does not matter if they are actually enrolled in FEHB - eligibility is the key. Annuitants do not have to be eligible or enrolled in the FEHB Program. Certain medical conditions, or combinations of conditions, will prevent some people from being approved for coverage. You must apply to find out if you are eligible to enroll. For more information about the FLTCIP, please contact Long Term Care Partners at 1 800-582-3337.  http://www.ltcfeds.com/

http://www.google.com/imgres?q=long+term+care+insurance+icons&hl=en&sa=X&biw=1280&bih=645&tbm=isch&tbnid=Upsz_yf-ON5_RM:&imgrefurl=http://www.everettfinancialgroup.com/content/long-term-care-insurance-services&docid=IgQNetr98JsEGM&imgurl=http://www.everettfinancialgroup.com/sites/everettfinancial/files/insurance-icons-patient-sin.gif&w=95&h=95&ei=k909UZOSNfK30AHUnICIBQ&zoom=1&ved=1t:3588,r:1,s:0,i:85&iact=rc&dur=1126&page=1&tbnh=79&tbnw=79&start=0&ndsp=19&tx=43&ty=34
http://www.google.com/imgres?q=long+term+care+insurance+icons&hl=en&sa=X&biw=1280&bih=645&tbm=isch&tbnid=Upsz_yf-ON5_RM:&imgrefurl=http://www.everettfinancialgroup.com/content/long-term-care-insurance-services&docid=IgQNetr98JsEGM&imgurl=http://www.everettfinancialgroup.com/sites/everettfinancial/files/insurance-icons-patient-sin.gif&w=95&h=95&ei=k909UZOSNfK30AHUnICIBQ&zoom=1&ved=1t:3588,r:1,s:0,i:85&iact=rc&dur=1126&page=1&tbnh=79&tbnw=79&start=0&ndsp=19&tx=43&ty=34
http://www.google.com/imgres?q=long+term+care+insurance+icons&hl=en&sa=X&biw=1280&bih=645&tbm=isch&tbnid=Upsz_yf-ON5_RM:&imgrefurl=http://www.everettfinancialgroup.com/content/long-term-care-insurance-services&docid=IgQNetr98JsEGM&imgurl=http://www.everettfinancialgroup.com/sites/everettfinancial/files/insurance-icons-patient-sin.gif&w=95&h=95&ei=k909UZOSNfK30AHUnICIBQ&zoom=1&ved=1t:3588,r:1,s:0,i:85&iact=rc&dur=834&page=1&tbnh=79&tbnw=79&start=0&ndsp=19&tx=45&ty=37
http://www.ltcfeds.com/


Federal Employee’s Group Life 
Insurance (FEGLI) 

     Basic life insurance 
 What: 

 Annual Basic Pay (rounded to next $1,000) + $2,000 
 Includes accidental death and dismemberment  
 

 How: 

 Automatic coverage at date of hire (Basic Only). 
 Deducted from paycheck 
 To decline basic insurance, or to add additional 

coverage you must do so on  
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EBIS 

FEGLI 

Presenter
Presentation Notes
Most employees are eligible for FEGLI coverage. FEGLI provides group term life insurance. As such, it does not build up any cash value or paid-up value. It consists of Basic life insurance coverage and three options. In most cases, if you are a new Federal employee, you are automatically covered by Basic life insurance and your payroll office deducts premiums from your paycheck unless you waive the coverage. In addition to the Basic, there are three forms of Optional insurance you can elect. You must have Basic insurance in order to elect any of the options. Unlike Basic, enrollment in Optional insurance is not automatic -- you must take action to elect the options.The cost of Basic insurance is shared between you and the Government. You pay 2/3 of the total cost and the Government pays 1/3. Your age does not affect the cost of Basic insurance. You pay the full cost of Optional insurance, and the cost depends on your age.For more information, please call or visit the Long Term Care website. http://www.opm.gov/insure/life/

https://www.ebis.army.mil/login.aspx
http://www.opm.gov/insure/life/


FEGLI continues 

• Additional Options: 
• Option A Standard ($10,000)  
• Option B Optional (up to 5 times your salary)  
• Option C Family (up to $25,000 for your spouse and up to $12,500 

for your children) 
•   
•                                                 Select “Life Insurance”  
      -under Benefits Topics 
• Qualifying Life Events allow you to enroll or make changes to FEGLI 
• Life Insurance can be reduced at any time 
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What are the FEGLI Options 
Life Insurance Calculator 

Presenter
Presentation Notes
The FEGLI Calculator allows you to determine the face value of various combinations of FEGLI coverage; calculate premiums for the various combinations of coverage; see how choosing different Options can change the amount of life insurance and the premium withholdings; and see how the life insurance carried into retirement will change over time.http://www.opm.gov/calculator/worksheet.asphttps://www.abc.army.mil/Life/WhatareFEGLIoptions.htm

http://www.google.com/imgres?imgurl=http://worldhealthtalk.net/wp-content/uploads/2012/03/wpid-1332151853_life-insurance-policy.jpg&imgrefurl=http://www.security4women.com/&usg=__BDOndAKzfQ54MMl9_rE1JKFXjRQ=&h=360&w=479&sz=73&hl=en&start=18&zoom=1&tbnid=FLFT8BuUCvlXLM:&tbnh=97&tbnw=129&ei=5_m8UM2ZMIqY9QTJl4DYAw&prev=/search?q=word+life+insurance+icon&hl=en&gbv=2&tbm=isch&itbs=1
https://www.abc.army.mil/
http://www.opm.gov/calculator/worksheet.asp


 HRO Points of Contact 
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Technician Resources 

Supervisor:  CW3 Priscilla Burnah  518-786-4782 

Human Resources Specialists 
Retirements/Separations: Mrs. Alma Pennington -4725/4950 
Benefits/Retirements: Vacant -4681 
LWOP/RTD/Benefits: SSG Trish Cormier -4448 
Leave/FEHB/Benefits: SSG John Amirault -4658 
OWCP: SGT Stephen Clemente -4727 
Appraisals/Awards: SSG Mirela Karagic -4737 
Info Sys: CMSgt Edward Warner -4666 
Training/Travel: MSG Tracey Miller -4685 

Classification: Mrs. Lisa Ashley -4978 

Staffing: Mrs. Avis Sanchez -4659 
      

Presenter
Presentation Notes
Feel free to contact administrative personnel with any questions you may have.

http://www.google.com/imgres?imgurl=http://www.eastdunbarton.gov.uk/images/contact us icon 200 x152.jpg&imgrefurl=http://www.eastdunbarton.gov.uk/contact_us.aspx&usg=__pjV_ocIwglexd9WroRBnp05ZrwU=&h=152&w=200&sz=31&hl=en&start=63&zoom=1&tbnid=l8OQ7Okkdz6YNM:&tbnh=79&tbnw=104&ei=2O68UKS2E5KC9QTZyYHIBQ&prev=/search?q=point+of+contact+icon&start=60&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://dmna.ny.gov/hro/tech/


 

 
End of Part II 
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Presenter
Presentation Notes
This concludes Part II of our presentation.



Agenda  
Part III 

• Retirements 
• Military Buy Back 
• Thrift Savings Program (TSP) 
• NGAUS Term Life Insurance 
• Leave Accrual 
• Employee Assistance Program (EAP) 
• Occupational Worker Compensation Program (OWCP) 
• Performance Application Program 
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Presenter
Presentation Notes
Agenda for Part III of this presenation.



What are your Retirement benefits? 
FEDERAL EMPLOYEES RETIREMENT SYSTEM (FERS) 
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          – a three tiered system 

FERS 

Social Security 

Thrift Savings Plan 

FERS is a retirement 
plan that provides 
benefits from three 
different sources 

FERS 

Presenter
Presentation Notes
Congress created the Federal Employees Retirement System (FERS) in 1986, and it became effective on January 1, 1987.  Since that time, new Federal civilian employees who have retirement coverage are covered by FERS. FERS is a retirement plan that provides benefits from three different sources:   a Basic Benefit Plan, Social Security, and the Thrift Savings Plan (TSP).   Two of the three parts of FERS (Social Security and the TSP) can go with you to your next job if you leave the Federal Government before retirement.   The Basic Benefit and Social Security parts of FERS require you to pay your share each pay period.  Your agency withholds the cost of the Basic Benefit and Social Security from your pay as payroll deductions.  Your agency pays its part too.  Then, after you retire, you receive annuity payments each month for the rest of your life. http://www.opm.gov/retire/pre/fers/index.asp

http://www.opm.gov/retire/pre/fers/index.asp


MINIMUM RETIREMENT AGE 

BEFORE 1948                        55 
1948                                    55 & 2 MONTHS 
1949                                    55 & 4 MONTHS 
1950                                    55 & 6 MONTHS 
1951                                    55 & 8 MONTHS 
1952                                    55 & 10 MONTHS 
1953-1964                            56 
1965                                    56 & 2 MONTHS 
1966                                    56 & 4 MONTHS 
1967                                    56 & 6 MONTHS 
1968                                    56 & 8 MONTHS 
1969                                    56 & 10 MONTHS 
1970 & AFTER                       57 

 

IF YEAR OF  THE MINIMUM 
BIRTH IS...  RETIREMENT 
AGE IS... 
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Presenter
Presentation Notes
This chart shows your minimum retirement age for Federal Employees that fall under the Federal Employees Retirement System (FERS Retirement). Find your birth year and scroll across to the minimum retirement age. As an example, if you are born in 1961 you can retire at the minimum age of 56. 

http://www.google.com/imgres?imgurl=http://3.bp.blogspot.com/-9WqyM50X6Dk/UNAkqargnHI/AAAAAAAAAJ8/4PLyiJic_vs/s1600/Working-Past-Retirement-Age-300x239.jpg&imgrefurl=http://hairuls-hr.blogspot.com/2012/12/new-retirement-age-55.html&usg=__NrBien8j72p_0tzPJmDwlbrcYyQ=&h=239&w=300&sz=19&hl=en&start=18&zoom=1&tbnid=hugxsPXJwLWDJM:&tbnh=92&tbnw=116&ei=7pPlUNmCHoTI9QTw7ICoDQ&prev=/search?q=minimum+retirement+age&hl=en&sa=X&gbv=2&tbm=isch&prmd=ivns&itbs=1


• New employees in a covered position 
hired after 1 Jan 14, will be placed in 
the Federal Employees Retirement 
System-Further Revised Annuity 
Employees (FERS-FRAE).  
– Employee Contributes 4.4% of basic pay 

to retirement system 
• Employees in a covered position hired 

after 1 Jan 13, would have been placed 
in the Federal Employees Retirement 
System-Revised Annuity Employees 
(FERS-RAE) 
– Employee Contributes 3.1% of basic pay 

to retirement system 
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Retirement Coverage Determination 



Employees excluded from FERS-RAE if 
any of the following exceptions apply:  

  

– The individual on December 31, 2012, was 
covered under FERS 

– The individual on December 31, 2012, was 
performing civilian service which is creditable or 
potentially creditable service under FERS 

– The individual on December 31, 2012, was not 
covered under FERS and was not performing 
civilian service which is creditable or potentially 
creditable service under FERS, but as of December 
31, 2012, had performed at least five years of 
civilian service creditable or potentially creditable 
under FERS 
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Retirement Coverage Determination 



Employees excluded from FERS-FRAE if 
any of the following exceptions apply: 

 
– Until OPM issues additional guidance on the 

retirement coverage rules follow guidance 
provided in BAL 13-102, dated June 4, 2013 
 

– Employees who are subject to CSRS, CSRS-
Offset, or FICA-only coverage and who have an 
opportunity to elect to transfer to FERS will be 
subject to FERS, not FERS-FRAE, if they elect 
to transfer to FERS.  
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Retirement Coverage Determination 



 
Military Deposits Make the Time COUNT 

Toward your Federal Retirement!  
 
   Do you have prior active duty? 

• (Title 10) service? 

 Basic Training/AIT 

 Deployments 
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Presenter
Presentation Notes
Military Deposits can make the time count toward your Federal Retirement. Please speak with Admin personnel or to the Human Resources Office (HRO) for further guidance on Military Deposits. 



    
 
    

 
 

Based on Non – Combat Disability or 
Length of Service (includes campaign 

time)  
 
 

Based on Combat Disability or 
Chapter 1223, Title 10 (Reserves) 

 

 
 

IN RECEIPT OF MILITARY 
 RETIREMENT PAY 

 
 

 
 

Must Pay to Receive Credit for 
Eligibility & Annuity 

Computation 
 
 

 
 

No credit unless Military Retired 
Pay is Waived and Deposit is Paid 

 
 

 
 FERS Credit For Post-56 Military Service  
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Presenter
Presentation Notes
For FERS employees, you will not receive credit in retirement for military service after 1-1-1957 if you do not pay or make a deposit for that time. This chart will help you determine weather or not to buy back your military retired pay as a FERS employee.

http://www.google.com/imgres?imgurl=http://www.bidawiz.com/blog/wp-content/uploads/2012/05/required-minimum-distributions-ira.png&imgrefurl=http://www.bidawiz.com/blog/tax-advice/tax-planning/which-retirement-account-should-i-withdraw-from-first/&usg=__OtJFNoHFpQp8qrgrBdZzjdrCRsM=&h=188&w=189&sz=29&hl=en&start=81&zoom=1&tbnid=i7lpFW2JNMu67M:&tbnh=102&tbnw=103&ei=eJTlUNmoCYbA9QSt0YCQCA&prev=/search?q=minimum+retirement+age&start=80&hl=en&sa=N&gbv=2&tbm=isch&prmd=ivns&itbs=1
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FERS Military Service performed on/after 1/1/1957 

Must pay deposit to receive credit for retirement eligibility 
and annuity computation 

Amount of Deposit: 
3% of basic pay earned + interest 

*Interest varies by date service was performed 

Military Buy Back 

Presenter
Presentation Notes
You can get credit for any military service performed before 1-1-57.  If you haven’t done so already, submit a copy of your DD 214 to your Admin personnel or to the Human Resources Office (HRO) for them to include this service in your Service Computation Date (SCD) for leave.

http://www.google.com/imgres?imgurl=http://www.plan-your-federal-retirement.com/images/fers-retirement-3-legs-300.jpg&imgrefurl=http://www.plan-your-federal-retirement.com/fers-retirement.html&usg=__5Ap2DfEi_QJl4KIPHtjPe5rHmtM=&h=224&w=300&sz=18&hl=en&start=11&zoom=1&tbnid=ifiKiiWa0Iz3ZM:&tbnh=87&tbnw=116&ei=o5TlUOfyCZKI8QSfroHoCw&prev=/search?q=fers+minimum+retirement+age+chart&hl=en&gbv=2&tbm=isch&itbs=1


Prior Service Buy-Back Forms 

To make this time count for retirement go to: 
 
 
• Complete the                     for each branch of service and attach a copy 

of your DD 214 (s). Complete blocks 1-10 and block 19 
 

• To the Left of your name is a blank space, you will need to get the 
address for your enlisted branch of service.   
 

• Fill in the appropriate address and Fax it directly to them 
 
    POC: SSG Trish Cormier 

57 

https://www.abc.army.mil/retirements/FERSPost56.htm 

RI 20-97 

Branch Addresses 

POC:  SSG Trish Cormier 

Presenter
Presentation Notes
For FERS employees, you will not receive credit in retirement for military service after 1-1-1957 if you do not pay or make a deposit for that time so you fill out the RI 20-97 for each branch of service, attach a copy of you DD 214 and mail to the corresponding address.  https://www.abc.army.mil/retirements/FERSPost56.htmhttp://www.opm.gov/forms/html/ri.asphttp://www.dfas.mil/dfas/civilianemployees/customerservice.html

https://www.abc.army.mil/retirements/FERSPost56.htm
http://www.opm.gov/forms/html/ri.asp
http://www.dfas.mil/dfas/civilianemployees/customerservice.html
mailto:trish.a.cormier.mil@mail.mil


Temporary Federal Time? 
Military Time? 

If you have either of these the period of service will 
count toward your SCD (service computation date) 
for Leave purposes 
 

 Example: You begin Federal Employment 1 Jan 12 (automatic SCD 
date) but you have 5 years of Title 10 Active Duty.  With your DD 214 
your SCD for Leave will now be 1 Jan 07 and you will automatically be 
earning 6 hours of annual leave. 
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POC:  SSG Trish Cormier 

Presenter
Presentation Notes
If you have either of these the period of service will count toward your SCD (service computation date) for Leave purposes. 

http://www.googleadservices.com/pagead/aclk?sa=L&ai=CJPgyQgLSULf7Nq376QHakYGgCo2CzZYDlY7eoDPNn4mlkAEIBRABKARQ__T6uQZgyY6Ji8Ck1BCgAa-C1_wDyAEHqgQkT9DYLJb-9i_Iaty8NEFvYCsAQgvp3SPBJDxu6WFjCyvaHn89wAUFiAYBoAYmgAe5_agD4BK3ve3Ki5XphYwB&ohost=www.google.com&cid=5GjRJQYcJN6GTYH5Ck53GrXBYp-8hfWwaZY6M5_yPjV3inY&sig=AOD64_39wXFbipw0-ekC5miYsABMRIFiOw&ctype=5&ved=0CCEQwg8&adurl=http://www.cb2.com/hour-glass-and-15-minute-hour-glass/f4108?affiliate=501
mailto:trish.a.cormier.mil@mail.mil


Going on Orders? 

• Title 10 (Deployment), Title 32 (AGR, ADSW, 
Military School) 
 

• If you are going on orders and will be absent from 
your technician position for more than 31 days 
you MUST contact  
 

• Your benefits will be affected 
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SSG Trish Cormier 

Presenter
Presentation Notes
If you are going on orders and will be absent from your technician position for more than 31 days you must contact the Human Recourses office because your benefits and TSP will be affected. There is also administrative paperwork that you will need to fill out. 

http://www.google.com/imgres?imgurl=http://preview.turbosquid.com/Preview/Content_2009_07_15__11_30_15/H-USA-Static.3DS_thumbnail1.jpg63CF0B41-98F5-4FD1-8C5ED343FEEA362B.jpgLarger.jpg&imgrefurl=http://www.turbosquid.com/3d-models/3d-military-soldier-character-model/158410&usg=__Hjwsarg_pKDlCbSNcDHPv9sZ4bo=&h=600&w=600&sz=31&hl=en&start=11&zoom=1&tbnid=tMFQvxrv21gkyM:&tbnh=135&tbnw=135&ei=JP69UOJaiP71BMGzgNAL&prev=/search?q=military+soldier+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://images.clipartof.com/small/24468-Clipart-Illustration-Of-A-Male-Army-Soldier-In-A-Green-Uniform-And-Helmet-Saluting-With-His-Hand.jpg&imgrefurl=http://www.clipartof.com/portfolio/geoimages/illustration/silhouetted-military-soldier-saluting-over-american-flag-1067261.html&usg=__OQ8PbtqFPbvcSFEj9t6xD3noVLs=&h=450&w=378&sz=60&hl=en&start=14&zoom=1&tbnid=J1w3I1SwrvzrMM:&tbnh=127&tbnw=107&ei=JP69UOJaiP71BMGzgNAL&prev=/search?q=military+soldier+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://media.cnbc.com/i/CNBC/Sections/News_And_Analysis/_News/_Special_Reports/_SLIDESHOWS/HappiestCompanies/US-Air-Force-Happiest-Employees.jpg&imgrefurl=http://www.cnbc.com/id/45584111/Companies_with_the_Happiest_Employees&usg=__VKMZb-nRQx5nq_DJ-F_ZdIqgkSE=&h=400&w=600&sz=72&hl=en&start=38&zoom=1&tbnid=zZSHUXzpcr1FkM:&tbnh=90&tbnw=135&ei=4f69UK-JMIbA9QSqroEo&prev=/search?q=airforce+person+icon&start=20&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
mailto:trish.a.cormier.mil@mail.mil


 
 All new employees automatically contribute 3% 
 Agency automatically contributes 1%* even if you are not 

contributing. 
 Agency will match up to  4% = for total of 5% agency 

contributions.   
 To get full match you must contribute 5% 

 

 *Agency 1% only - vested after 3 years 
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Thrift Savings Program (TSP) 

TSP 

Presenter
Presentation Notes
The Thrift Savings Plan (TSP) is a retirement savings and investment plan for Federal employees and members of the uniformed services. It was established by Congress in the Federal Employees' Retirement System Act of 1986 and offers the same types of savings and tax benefits that many private corporations offer their employees under 401(k) plans. The TSP is a defined contribution plan, meaning that the retirement income you receive from your TSP account will depend on how much you (and your agency, if you are eligible to receive agency contributions) put into your account during your working years and the earnings accumulated over that time.https://www.tsp.gov/index.shtml�

https://www.tsp.gov/index.shtml


 
 

Thrift Savings Program (TSP) 
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TSP 

Presenter
Presentation Notes
As a FERS participant, you receive matching contributions on the first 5% of pay that you contribute each pay period. As the table shows, the first 3% of pay that you contribute will be matched dollar-for-dollar; the next 2% will be matched at 50 cents on the dollar. Contributions above 5% of your pay will not be matched. If you stop making regular employee contributions, your matching contributions will also stop.

http://www.google.com/imgres?imgurl=https://www.tsp.gov/resources/images/Logo_FRTIB.gif&imgrefurl=https://www.tsp.gov/planparticipation/contributions/contributionAllocations.shtml&usg=__Q81a4EdPhZZ5GvW2PWwOFpEfA1k=&h=56&w=274&sz=4&hl=en&start=7&zoom=1&tbnid=h8CCdZRzXx3P2M:&tbnh=23&tbnw=113&ei=_jjKUMfMLIGc9QS0tYCIDA&prev=/search?q=tsp+contribution+icon&hl=en&sa=X&gbv=2&tbm=isch&prmd=ivns&itbs=1
http://www.google.com/imgres?imgurl=http://saypeople.com/wp-content/uploads/2011/08/Thrift-Savings-Plan.png&imgrefurl=http://saypeople.com/2011/11/09/top-10-america%E2%80%99s-largest-companies/&usg=__eYRZRVFolQvyE_pU-EYWX9bl8lA=&h=298&w=300&sz=54&hl=en&start=4&zoom=1&tbnid=FgTuyuVTioqWFM:&tbnh=115&tbnw=116&ei=RDnKUMLPFJDS8wST0ICIDQ&prev=/search?q=thrift+savings+plan+icon&hl=en&gbv=2&tbm=isch&itbs=1
https://www.tsp.gov/index.shtml


• Limits:  
• $18,000 in 2015  ($17,500 in 2014)  
• > age 50 may make up to $6,000 in catch-up contributions 
• Payroll will automatically stop both TSP and TSP catch-up when 

you reach the limit for the year 
 

• Changing Contributions: 
• Start, stop, or change contributions at any time 
• Log on to            and make your changes you’re your convenience    
• Your contributions will change the beginning of the pay period 

after we receive your form 
 
 

62 

Thrift Savings Program (TSP) 

TSP 

EBIS 

TSP Contribution Limits 

Presenter
Presentation Notes
If you are covered by the Federal Employees Retirement System (FERS), the TSP is one part of a three-part retirement package that also includes your FERS basic annuity and Social Security. Catch-up contributions are in addition to your regular TSP contributions. You can begin making catch up contributions at any time beginning in the year you turn 50. Catch-up contributions are also deducted from your pay. Your catch-up contributions will stop automatically when you reach the catch-up contribution limit or at the end of the calendar year, whichever comes first.https://www.tsp.gov/planparticipation/eligibility/contributionLimits.shtml

https://www.tsp.gov/index.shtml
https://www.ebis.army.mil/login.aspx
https://www.tsp.gov/planparticipation/eligibility/contributionLimits.shtml


• You will receive welcome letter with: 
• TSP account number  
• PIN 
• Password 

• Contributions automatically flow to the G-fund 
• With account number and password you will be able to 

move your money to other funds 
• Five original funds plus Lifecycle Funds can be researched 

on the TSP website:   
• Eligible 401Ks can be transferred into TSP 
• TSP Roth accounts 
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Keep Pin and Password  in a  
Safe place 

Thrift Savings Program (TSP) 

www.tsp.gov 

Presenter
Presentation Notes
Once you are enrolled in the Thrift Savings Program you will receive a welcome letter in the mail with your TSP account number, Pin and password. Contributions will automatically flow into the G Fund until you make changes. With your account number and password you will be able to move your money to other funds. To find out more information on the

http://www.google.com/imgres?q=savings+plans+images&hl=en&biw=1280&bih=645&tbm=isch&tbnid=NvPd-PZjJbc53M:&imgrefurl=http://www.collegesavings.org/gettingStarted.aspx&docid=6vOvUTRP62ebiM&imgurl=http://www.collegesavings.org/images/(960x270)savingsBlocks(colorAdjusted).jpg&w=960&h=270&ei=pt89UbORA8Xh0gHK6IGQDA&zoom=1&ved=1t:3588,r:4,s:0,i:91&iact=rc&dur=2535&page=1&tbnh=98&tbnw=348&start=0&ndsp=14&tx=150&ty=73
http://www.google.com/imgres?q=savings+plans+images&hl=en&biw=1280&bih=645&tbm=isch&tbnid=NvPd-PZjJbc53M:&imgrefurl=http://www.collegesavings.org/gettingStarted.aspx&docid=6vOvUTRP62ebiM&imgurl=http://www.collegesavings.org/images/(960x270)savingsBlocks(colorAdjusted).jpg&w=960&h=270&ei=pt89UbORA8Xh0gHK6IGQDA&zoom=1&ved=1t:3588,r:4,s:0,i:91&iact=rc&dur=2535&page=1&tbnh=98&tbnw=348&start=0&ndsp=14&tx=150&ty=73
http://www.google.com/url?sa=i&rct=j&q=savings+plans+images&source=images&cd=&cad=rja&docid=6vOvUTRP62ebiM&tbnid=NvPd-PZjJbc53M:&ved=0CAUQjRw&url=http://www.collegesavings.org/gettingStarted.aspx&ei=f-A9UbSLA6iy2gWThoG4Bg&psig=AFQjCNFI0QQm6vNSwIjQEDlP5HeWvFCwxg&ust=1363095846668089
https://www.tsp.gov/index.shtml


 
 

• You may review the TSP booklet Summary of the 
Thrift Savings Plan (TSPBK08) on the TSP site at  
 
 

• Call TSP at 1-877-968-3778 for additional information 
 

Thrift Savings Program (TSP) 
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http://www.tsp.gov 

Presenter
Presentation Notes
For further information on the Thrift Savings Program go to the website: Http://www.tsp.gov or call to speak to a TSP representative at 1-877-968-3778.

https://www.tsp.gov/index.shtml


NGAUS (Term Life & Disability Ins.) 

• The Disability Insurance Plan 
• Protection when you are unable to work due to a 

disability/injury 
 

• The Term Life Insurance Plan 
 

• REQUEST ENROLLMENT FORM FROM HRO 
 
 Note: Your acceptance to this insurance plan is GUARANTEED if you apply 

during your first 31 days of employment 
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Presenter
Presentation Notes
The NGAUS Insurance Trust (NGAUS-IT) was created in 1963 to assist in the administration of retirement planning and death benefits for military technicians and their families. Disability insurance provides protection when you can not work due to a disability.  NGAUS term life insurance can help protect you and your family from financial hardship.

http://mouldenfinancial.com/wp-content/uploads/2012/05/term-life-insurance.png


Beneficiary Forms  

• Designations to Keep Current: 
• Unpaid Compensation – Send to HRO 
• Life Insurance (FEGLI) – Send to HRO 
• TSP Account  - Send directly to TSP 
• FERS Account – Send to HRO 

 

•  Considerations to keep in mind 
• If you have minor children the benefit will go 
 to a guardian 
• Update if needed (Marriage or Divorce) 
• Designate contingencies 
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Presenter
Presentation Notes
Review your insurance needs and ensure that you keep all designation current especially when you have young children, are divorced or recently married. 



Leave Accrual 

• Annual 

• Less than 3 years service = 4 hrs per pay period 
• 3-15 years of service = 6 hrs per pay period 
• Over 15 years of service = 8 hrs per pay period 
• Maximum 240 hrs carryover each calendar year 

• Sick 

• Always 4 hrs per pay period 
• No maximum carryover 

• Military 

• 120 hrs per fiscal year; 240 hrs maximum carryover 
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Presenter
Presentation Notes
An employee may use annual leave for any purpose, including vacations, rest and relaxation, and personal business or emergencies. An employee has a right to take annual leave, subject to the right of the supervisor to schedule the time at which annual leave may be taken. An employee will receive a lump-sum payment for accumulated and accrued annual leave when he or she separates from Federal service or enters on active duty in the Armed Forces and elects to receive a lump-sum payment.



Leave – Cont. 
• Other Leave options which may be available to you: 

 
• FMLA – Family Medical Leave Act 

    Must have 12 months of Federal Service before entitled to 12 
weeks of paid/unpaid leave. Used for birth, adoption, family 
medical emergency 

 
• Advanced  Leave 
• Leave Transfer Program 
• Leave Without Pay – LWOP 
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Presenter
Presentation Notes
The Family and Medical Leave Act of 1993 (FMLA) is a United States Federal Law that requires employers to provide employees job-protected and unpaid leave for qualified medical and family reasons. Some qualified medical and family reasons include: personal or family illness, family military leave, pregnancy, adoption or the foster care placement of a child. To qualify for the FMLA mandate, a worker must be employed by a business with 50 or more employees within a 75-mile radius of his or her worksite, or a public agency, including schools and state, local, and federal employers. He or she must also have worked for that employer for at least 12 months (not necessarily consecutive) and 1,250 hours within the last 12 months. 



 
                   Leave Accrual Rates 
 

 
 
Employee Type 

 
 
Less than 3 years of 
service 

 
 
3 years but less than 15 
years of service 

 
 
15 or more 
years of service 

Full-time employees ½ day (4 hours) for 
each pay period 

¾ day (6 hours) for 
each pay period, 
except 1¼ day (10 
hours) in last pay 
period 

1 day (8 hours) 
for each pay 
period 

Part-time employees 1 hour for each 20 
hours in a pay  
status 

1 hour for each 13 
hours in a pay status 

1 hour for each 
10 hours in a 
pay status 
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**All federal employees will 
receive 4 hours sick leave per 

pay period. 

Presenter
Presentation Notes
Here is a Leave Accrual chart that specifies how much Annual Leave you will receive as a Federal employee.  All Federal employees receive 4 hours sick leave per pay period.

http://www.google.com/imgres?imgurl=http://eutopialaw.files.wordpress.com/2012/02/working-time-directive.jpg&imgrefurl=http://eutopialaw.com/2012/02/06/the-importance-of-paid-annual-leave-maribel-dominguez-v-centre-informatique-du-centre-ouest-atlantique/&usg=__2Iv8OSYTx0oh1Fq9WPb0LjjcLYA=&h=360&w=496&sz=38&hl=en&start=11&zoom=1&tbnid=d_YeGr2g4CE1bM:&tbnh=94&tbnw=130&ei=Pj7KUKHXGYai8QT_yIDwCA&prev=/search?q=annual+leave+accrual+government+icons&hl=en&sa=X&gbv=2&tbm=isch&prmd=ivns&itbs=1
http://www.google.com/imgres?imgurl=http://www.workplaceinfo.com.au/ArticleImages/ArticleImage_29252_Feature.jpg&imgrefurl=http://www.workplaceinfo.com.au/payroll/leave/personal-leave-payout-on-termination-in-issue&usg=__6woqrmRzW_IZnuT2bhWGnpZbzNE=&h=266&w=595&sz=19&hl=en&start=107&zoom=1&tbnid=6wmNoHLU3HvJBM:&tbnh=60&tbnw=135&ei=SuTdUPDIIIzm8QTD_oHwDQ&prev=/search?q=leave+accrual+rates&start=100&hl=en&sa=N&gbv=2&tbm=isch&prmd=ivns&itbs=1


Employee Assistance Programs (EAP) 

 The EAP is a voluntary, work-based program that 
provides cost-free and confidential assessment, short-
term counseling, referral, and follow-up services to 
employees who have personal and/or work-related 
problems that may affect attendance, work 
performance, and/or conduct.  

 The goal of EAP is to return valuable employees to 
full productivity. 
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POC:  Mr. John Willsey  (518) 786-4807 

Presenter
Presentation Notes
All Federal agencies provide Employee Assistance Programs (EAP) for employees. Basic EAP services include free, voluntary, short-term counseling and referral for various issues affecting employee mental and emotional well-being, such as alcohol and other substance abuse, stress, grief, family problems, and psychological disorders. EAP counselors also work in a consultative role with managers and supervisors to help address employee and organizational challenges and needs. Many EAPs are active in helping organizations prevent and cope with workplace violence, trauma, and other emergency response situations. 

http://www.google.com/imgres?imgurl=http://uuhsc.utah.edu/eap/images/peopleGroup.jpg&imgrefurl=http://uuhsc.utah.edu/eap/&usg=__vquj7yI37HB_U91RD2ajBn9N-4s=&h=247&w=300&sz=24&hl=en&start=11&zoom=1&tbnid=S3jA5Wt3FPP1GM:&tbnh=96&tbnw=116&ei=ng3rUIvtOLDJ0AHiq4H4BA&prev=/search?q=eap&hl=en&sa=X&gbv=2&tbm=isch&prmd=ivnsl&itbs=1
http://www.google.com/imgres?imgurl=http://www.villageofglencoe.org/assets/1/general_website_images/eap_logo.jpg&imgrefurl=http://www.villageofglencoe.org/members/benefits/eap.aspx&usg=__LNIg5Afh2yPqzdq52cZVPIntFTg=&h=174&w=400&sz=16&hl=en&start=2&zoom=1&tbnid=6RyRC2LkS6xQXM:&tbnh=54&tbnw=124&ei=xQ3rUMTYJ9S50QHR3oGwBg&prev=/search?q=employee+assistance+program&hl=en&gbv=2&tbm=isch&itbs=1
mailto:john.j.willsey.civ@mail.mil


Other Benefits  
• Employee Assistance Program 

• Dual Status Employees have the use of  
  or 1-800-222-0364 

• NDS employees use Federal Occupational Health  
  or 1-800-222-0364 

• Use this service if something is distracting  you from 
completing/ focusing on your work (depression, anxiety, 
drug/alcohol abuse etc) 

• Allows you to take leave for counseling without charge 
to your leave 

• Talk to your supervisor if you need this service 
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Your use of 
EAP will 
remain 

anonymous  

MilitaryOneSource 

FOH 

Presenter
Presentation Notes
At some time in their careers, many employees will experience a problem that will affect a major aspect of their lives. Examples of these are: Alcoholism, Drug abuse, Divorce, Death of a Loved One, Bankruptcy or some other family or workplace crisis. The problem might not be the employee's concern; it might be the problem of a family member or a close friend. No matter where the problem originates, these problems can affect an employee's job performance or conduct. For further guidance, employees should contact their immediate supervisor and the EAP representative. http://www.militaryonesource.mil/http://www.foh4you.com/

http://www.google.com/imgres?imgurl=http://www.cdcr.ca.gov/Wellness/images/eap-icon.jpg&imgrefurl=http://www.cdcr.ca.gov/Wellness/index.html&usg=__oa5MUNIYgqSHtTZ7WIqyI7qAb_M=&h=63&w=64&sz=3&hl=en&start=9&zoom=1&tbnid=trbrHvCIkJI8sM:&tbnh=63&tbnw=64&ei=bv68UMy3Covm8gSp0YDYDw&prev=/search?q=eap+icon&hl=en&gbv=2&tbm=isch&itbs=1
http://www.militaryonesource.mil/
http://www.foh4you.com/
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•At least once a year, your supervisor will rate your 
performance on the job. 
 

•Employees can expect formal performance feedback 
sessions from their supervisor at least semi-annually.  
These feedback sessions give the supervisor and the 
employee a chance to comment on job performance to 
date and may be used as supporting documentation for 
the final appraisal 

Performance Appraisal 
Application (PAA)  

Presenter
Presentation Notes
At least once a year, your supervisor will rate your performance on the job. Employees can expect formal performance feedback sessions from their supervisor at least semi-annually.  These feedback sessions give the supervisor and the employee a chance to comment on job performance to date and may be used as supporting documentation for the final appraisal



Performance Appraisal  

Performance Appraisal Application will be accessed 
electronically using MyBiz 

 

All Technicians have a role completing: 
•  Job Objectives (standards) 
•  Interim Reviews self assessments  
•  Annual Appraisals self assessments  

 

Performance Appraisal 
Application  
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Presenter
Presentation Notes
Performance Appraisal Application (PAA) can only be accessed electronically using MyBiz.  All technicians have a role in completing job objectives or standards, interim review self assessments and annual appraisals self assessments. 

http://www.google.com/imgres?imgurl=http://www.tlnt.com/media/2011/01/Performance-review-200x257.jpg&imgrefurl=http://www.tlnt.com/2011/01/31/the-top-50-problems-with-performance-appraisals/&usg=__j6lBt9SL3ElNtuQJwN_igRXFIao=&h=257&w=200&sz=10&hl=en&start=28&zoom=1&tbnid=oMpN1Nd02MzjpM:&tbnh=112&tbnw=87&ei=J5blUI22JZO29gSW6oGwDA&prev=/search?q=performance+appraisal&start=20&hl=en&sa=N&gbv=2&tbm=isch&itbs=1


Performance Appraisal  

  All Technicians get an Annual Appraisal 
• Annual Appraisal Cycle:  1 Oct – 30 Sep 13 

 

• Technicians will be rated by levels l through 5 
 

• Technicians must have a Mandatory Interim Review 
 

• Mandatory Supervisory “Critical Element”  
 

• NGB Form 430 – National Guard Technician 
Performance Appraisal 

 

Performance Appraisal 
Application  
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Presenter
Presentation Notes
All Tenure 1, 2 and 3 Technicians get an Annual appraisal. Here are some key points that you, as a technician, should be aware of.  The annual appraisal cycle is from 1 October through 30 September. You will be rated on a scale of 1 to 5; one being the lowest and five being the highest. You will also have a mandatory interim review to assess midway on how you are doing. You must have critical elements or tasks that are essential in order for you to do your job. And lastly all appraisals are done on the NGB Form 430. 

http://www.google.com/imgres?imgurl=http://fjadick.files.wordpress.com/2012/11/performance-appraisal_1b.jpg&imgrefurl=http://blog.dew-point.com.hk/2012/11/06/performance-appraisal-interview-skills/&usg=__yeB3k3woodVFPeWEQA3-wcSgzRk=&h=1000&w=1000&sz=376&hl=en&start=12&zoom=1&tbnid=uMoEQybnlksNJM:&tbnh=149&tbnw=149&ei=23zkUKrzDJCk8ATIqoCYDg&prev=/search?q=Performance+Appraisal&hl=en&gbv=2&tbm=isch&itbs=1


Performance Appraisal  Performance Appraisal 
Application  
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See also:  Within Grade Increases (WG/GS) 

Presenter
Presentation Notes
Here is a picture of the Critical Element Rating Descriptors: 5= Outstanding; 4= Excellent; 3= Fully Successful; 2= Marginal; 1= Unacceptable and Not rated. 

http://www.google.com/imgres?imgurl=http://miltonmattox.com/blog/wp-content/uploads/2012/07/appraisal.jpg&imgrefurl=http://miltonmattox.com/blog/?p=167&usg=__7sYo1nvKzzrT_K0x46mupOuAQKU=&h=257&w=196&sz=7&hl=en&start=38&zoom=1&tbnid=7mkjLM3W3TDcoM:&tbnh=112&tbnw=85&ei=J5blUI22JZO29gSW6oGwDA&prev=/search?q=performance+appraisal&start=20&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://dmna.ny.gov/hro/tech/?page=1276788156


Occupational Injury 

• The Office of Workers' Compensation Programs (OWCP) administers four 
major disability compensation programs which provide wage replacement 
benefits, medical treatment, vocational rehabilitation and other benefits to 
certain workers or their dependents who experience work-related injury or 
occupational disease 
 

• Report  ANY and ALL injuries to your supervisor! 
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POC:  SGT Stephen Clemente 

Alt POC:  SSG John Amirault 

Presenter
Presentation Notes
An Occupational Injury is an injury sustained during the course of employment which results in the employee requiring medical treatment other then minor first aid. It also results in the employee being absent from work as a result of the injury for one or more work days or results in work restrictions. When a Technician sustains an occupational injury they should contact their supervisor immediately.� 

mailto:stephen.a.clemente.mil@mail.mil
mailto:john.j.amirault.mil@mail.mil


RECAP 

• You have 60 days from your date of hire/conversion to enroll in 
or make changes to FEHB, FEGLI, FSAFEDS, FEDVIP, 
FLTCP. 
 

• Acceptance in to NGAUS Term Life & Disability Ins. Is 
guaranteed if you apply within 31 days of hire (request 
enrollment form from HRO). After 31 days you will need to 
apply for coverage and the decision will be up to the insurance 
company. 
 

• You are automatically enrolled in Basic FEGLI and 3% TSP 
contributions. Use EBIS to make changes if you wish.  
 

• Check your LES every pay period! 
 

• When in doubt contact Admin or HRO! 
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Presenter
Presentation Notes
Please remember your first line of contact is your administrative personnel or remotes at the Air Force bases. This concludes the New Employee Orientation.

http://www.google.com/imgres?imgurl=http://americasvoiceonline.org/page/-/americasvoice/images/recap.jpg&imgrefurl=http://americasvoiceonline.org/blog/news_recap_bipartisan_framework_for_reform_march_for_america_latino_vo/&usg=__fW3DpjZLaoe6bJDlqpPGOj_sygc=&h=400&w=500&sz=44&hl=en&start=18&zoom=1&tbnid=XQeg3DrpPVL7YM:&tbnh=104&tbnw=130&ei=wpXlUNuoAoq09QSb0oHYDA&prev=/search?q=recap&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://www.google.com/imgres?imgurl=http://s3.amazonaws.com/uploads.uservoice.com/logo/page/26501/original/recap-firstframe.png?1265071645&imgrefurl=http://recapthelaw.uservoice.com/forums/26501-general/suggestions/423354-recap-extension-for-google-chrome&usg=__mzVc9Rpf2W2zzu3nPQzs0QJUKp8=&h=160&w=213&sz=19&hl=en&start=3&zoom=1&tbnid=Uw6pserKgS6QWM:&tbnh=80&tbnw=106&ei=7JblUKCkB4Og9QT8o4CgAQ&prev=/search?q=recap&hl=en&gbv=2&tbm=isch&itbs=1


 HRO Points of Contact 
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Technician Resources 

Supervisor:  CW3 Priscilla Burnah  518-786-4782 

Human Resources Specialists 
Retirements/Separations: Mrs. Alma Pennington -4725/4950 
Benefits/Retirements: Vacant -4681 
LWOP/RTD/Benefits: SSG Trish Cormier -4448 
Leave/FEHB/Benefits: SSG John Amirault -4658 
OWCP: SGT Stephen Clemente -4727 
Appraisals/Awards: SSG Mirela Karagic -4737 
Info Sys: CMSgt Edward Warner -4666 
Training/Travel: MSG Tracey Miller -4685 

Classification: Mrs. Lisa Ashley -4978 

Staffing: Mrs. Avis Sanchez -4659 
      

Presenter
Presentation Notes
Feel free to contact your administrative personnel with any questions you may have.

http://www.google.com/imgres?imgurl=http://www.eastdunbarton.gov.uk/images/contact us icon 200 x152.jpg&imgrefurl=http://www.eastdunbarton.gov.uk/contact_us.aspx&usg=__pjV_ocIwglexd9WroRBnp05ZrwU=&h=152&w=200&sz=31&hl=en&start=63&zoom=1&tbnid=l8OQ7Okkdz6YNM:&tbnh=79&tbnw=104&ei=2O68UKS2E5KC9QTZyYHIBQ&prev=/search?q=point+of+contact+icon&start=60&hl=en&sa=N&gbv=2&tbm=isch&itbs=1
http://dmna.ny.gov/hro/tech/


 

END 
of 

PRESENTATION 
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Presenter
Presentation Notes
This concludes our presentation.
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