	ADVERTISEMENT TRADITIONAL GUARD ENLISTED VACANCY ANNOUNCEMENT

	NEW YORK AIR NATIONAL GUARD
174TH ATTACK WING
6001 EAST MOLLOY ROAD
SYRACUSE, NEW YORK 13211-7099
	ANNOUNCEMENT #: FY 22-24

	
	DATE: 15 JUNE 2022

	
	CLOSING DATE: UNTIL FILLED

	UNIT: 174th Civil Engineer Squadron
	AFSC: 3E691
RANK:  MSgt - SMSgt

	POSITION TITLE: 
OPERATIONS MANAGEMENT

	AREA OF CONSIDERATION: NATIONWIDE
All members who meet the qualifications for these positions
Anyone Eligible To Join The Air National Guard


	SPECIALTY SUMMARY
(As outlined in AFECD, 30 April 2022)
Responsible for activating and managing Civil Engineer (CE) command and control centers during peacetime, wartime, and contingency operations. Processes and controls work requirements and manages CE Material Acquisitions in contingency, wartime, and peacetime situations for work performed by CE work forces. Maintains accountability of resources, such as equipment, personnel, Class IV materials and facilities. Related DOD Occupational Subgroup: 171000.

	DUTIES AND RESPONSIBILITIES
Duties and Responsibilities. 
Establishes and manages the operation of the command and control centers and customer focal point. Implements and manages the customer satisfaction program. Responds to customer inquiries. Prepares and manages work requirements during approval, processing, and completion stages. Recommends method of accomplishment based on existing capabilities. Develops, monitors, and manages work order priority program. Monitors work costs to ensure compliance with legal limits or support agreements. Operates computer and communications equipment to support work force management activities. Manages preparation and maintenance of work force records and reports. Performs quantitative study of management data to assess CE cost and reimbursement, work performance, progress, trends, standards, and policies. Manages and ensures a continuous workflow. Manages priorities and work plans, and monitors work status. Manages recurring work program and provides non-technical automated assistance as needed.
Ensures identification of environmental concerns. Develops and administers facility manager program. Analyzes work activities to ensure quality and compliance with policies, current directions, and other publications. Evaluates inspection findings and recommends corrective action. Collaborates with engineer and environmental planning functions to prepare and execute CE programs and plans. Ensures coordination and/or collaboration with all appropriate agencies. Performs Quality Assessment Evaluation and develops Statement of Work on non-technical contracts, interfaces with host nations on maintenance requirements, purchase agreements, and service contracts. Manages and advises on issues related to the operation career field. Resolves complex issues related to CE cost and reimbursement, work performance, progress trends, standards and policies.
Manages Civil Engineer Material Acquisition processes and systems. Performs Civil Engineer Class IV construction material, storage management, receiving, processing and requisitioning.

	CLEARANCE
Secret, as a minimum.  




(SEE REVERSED)

	INQUIRIES ABOUT POSITIONS

Please Contact The Recruiting Office @ 315-427-9460 / 315-233-2159 For Qualification and Eligibility Questions.




HQ NYANG FM 11, 17 Sep 2019

