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1. As you are aware, the new Statewide Financial System is now in operation. 
Effective immediately all Travel Authorization and Travel Expense Report will be 
processed using the new Statewide Financial System. 

 
2. MNBF will NO LONGER accept the “Official State Travel Request” DMNA Form 

1010 or “New York State Travel Voucher” AC132 Travel.  Travel authorization 
and expense reports will be submitted in the new Statewide Financial System. 

 
3. Travel Authorizations entered in SFS will require justifications, agenda, course 

outlines and invitations to be scanned and attached to your request.  Out-of-State 
travel will still require approval by the Division of the Budget. 

 
4. Travel Expense Reports (Travel Vouchers) entered in SFS will require credit card 

receipts and personal reimbursement documents to be scanned and attached to 
your travel report. 

 
5. If you have any questions regarding the above e-mail please feel free to contact Mr. 

Thomas Halabuda at 518-786-4538 or 489-4538DSN.   


