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Seasons Greetings from all of us in the Joint Force
Headquarters Federal Human Resource Officel

In the coming year our Directorate will roll-out new Web-
based tools that streamline and improve several of our
core HR functions. All AGR ordinary leave requests are
now managed online. Also, as outlined in our 16 Dec 09
"MyBiz" memo to the field, technicians and their
supervisors should now be accessing their own and their
subordinate's personnel records, respectively, right from
any government computer. Next spring we'll begin
training employees on the automated technician
performance management system, "Performance Appraisal
Application” (PAA). Your full support of these technology
initiatives will help improve agency efficiency, reduce
paper waste, and enhance our ability to provide our
fulltime work force with more timely, more reliable
customer service. Our HR Team is here to help!

MNHF-ISB
Information Systems & Budget

e MyBiz is here! Please ensure all fechnician
employees and supervisors read the recent MNHF memo,
Subject: "Introducing "MyBiz"/"MyWorkplace" and Log-in
Requirement for Technicians”, available online at:
http://www.dmna.state.ny.us/hro/forms/mybiz_memorandum.pdf
e Asnoted in the memo, effective March 2010, paper
distribution of SF-50 Notification of Personnel Action
documents will be discontinued and employees must use
MyBiz to access SF-50s and other civilian personnel data.
e Also, in spring 2010 we will begin training and
conversion to the automated Performance Appraisal
Application (PAA) system.

e It's important that each technician log-in to MyBiz
at their first opportunity, and familiarize themselves
with the self-service features. MyBiz will both benefit
the employee with faster more direct customer service,
and will facilitate SF-50 and PAA applications that are
coming soon. POC is SMSgt Potter, (518) 786-4666

MNHF - SEB

Staffing & Employee Benefits

The FY2010 National Defense Authorization Act
(NDAA) has some significant changes affecting federal
technicians:

e  Technicians will receive sick leave credit in the
computation of Federal Employees Retirement System
(FERS) - 50% effective immediately, and 100% in 2014.

e Former federal employees under FERS who withdrew
their contributions to the retirement trust fund, thereby
waiving retirement credit for those years of service, may
now redeposit their earlier contributions, plus interest,
upon reemployment with the federal government.

Thrift Savings Plan (TSP) Updates:

e  The Elective Deferral Limit for 2010 is $16,500.

e The Catch-Up Contributions limit is $5,500. If you
are at least age 50 or will become 50 during the calendar
year, and if you have made or will make the maximum
amount of employee contributions for the calendar year,
you may also make catch-up contributions to your TSP
Account.

e LWOP-US Status - Technicians who have an
outstanding TSP Loan and are placed in a LWOP-US
status, may suspend payments for the entire period of
military service.

POC is Ms. Sheila Lindsay, (518) 786-4950

MNHF-CL
Classification & Labor Relations

Labor-Management Contract Almost Complete:

The Labor-Management Contract between the Association
of Civilian Technicians (ACT) and DMNA is in final
coordination with DoD Civilian Personnel Management
Service. We anticipate final approval in early 2010.

POC is Ms. Haydee Sullivan, (518) 786-4730.
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MNHF-AGR
Active Guard/Reserve (Army & Air)

Obtaining W-2s for Income Tax Filing:

W-2's for Active Component members will be available
for printing on MYPAY not earlier than 22 Jan 2010.
MYPAY W-2's for Reserve Component members will be
available for printing not earlier than 5 Jan 2010. Active
and Reserve Component members with access to MYPAY
and who have a MYPAY customized PIN will not be mailed
a hardcopy W-2 for calendar year 2009 wages. Deployed
Reserve Component members will have a printed W-2
mailed to their home station regardless of their MYPAY
status. POC is SSG Smith, (518) 786-4791

AGR Leave Procedures for Holidays & Weekends:
TAW AR 600-8-10 and AFT 36-3003, when a leave period
encompasses a Holiday or a weekend, the intervening
holiday/weekend days must be charged as leave.

Army: Automated Leave Group Supervisors and
Administrators are responsible for ensuring leave is
requested and charged IAW with rules and regulations.
Supervisors must also ensure that Soldiers are being
charged for leave at any point they are considered not
available for duty. Paragraph 5-27, C. of AR 600-8-10
states "A Soldier remains in an available-for-duty-status
during normal off duty hours unless absence is
authorized.”" POC is SSG Smith, (518) 786-4791

Duty Status Change:

A DA 4187 is required for AGR Soldiers to indicate a
change in Duty Status (i.e. Present for Duty to AWOL).
In AWOL cases, DA 4187 and proper supporting
documentation should be forwarded to MNHF-AGR so pay
may be held. A DA 4187 may also be used taking a Soldier
in and out of Hospitalization. According to AR 600-8-6
Table 2-3, when a DA 4187 is done changing duty status
from Hospitalization to Present for Duty, enter the
number of days absent in Section IV of the DA 4187 and
include any applicable Convalescent Leave time.
Supporting documentation should be submitted to the
Unit before any Convalescent Leave is approved.

POC is SSG Smith, (518) 786-4791

AGR Job Application Procedures (Army):

Effective immediately, all Army AGR job applications
must include NGB Form 22, Report of Separation and
Record of Service (if applicable). The NGB Form 22 is the
discharge document for Soldiers that are discharged
from the National Guard, and can be found in IPERMS.
POC is 556 Murphy (518) 786-4883.

MNHF-AGR (con't)

NGPEC Training for AGR Soldiers

All AGR Soldiers that are required to attend NGPEC
course(s) must be enrolled within 1 year of their start
date. Be advised when enrolling in NGPEC course:

- POV is only authorized, if mileage cost is less than other
travel costs

- Rental car is unauthorized

- Off-post housing is unauthorized

- Please insure that the most cost effective plane travel
is selected

POC is SSG Murphy (518) 786-488

MNHF-PT
Technician Strength & Training (Army)

NGPEC Training (Army):

NGB recently published new guidance for National Guard
Professional Education Center (NGPEC) Mandatory Full-
Time Support (FTS) Training.

The following are mandatory classes for new hires in
Army Guard FTS positions:

a. Unit Administrator, HRR-010 (unit Administrators)

b. Unit Readiness NCO, HRR -020 (Readiness NCOs)

c. Training Officer/NCO, HRR-022A (Unit Training
Officer/NCO)

d. Training Officer/Operations NCO, HRR-022B
(Training Officer/NCO)

e. Officer-in-Charge, HRR-030 (Training Officer)

f. Property Book Accounting and Battalion Supply Course,
Phase 1 (DL), LTC-001-1 (Property Book Officers)

g. Property Book Accounting and Battalion Supply Course,
Phase 2, LTC-001-2 (Property Book Officers)

h. The FMS TAMMS and Readiness Course, LTC-018
(OMS Shop Chief)

i. Unit Support Personnel Course, Phase 1, LTC-027 (Unit
Supply/Unit Administrator/Battalion Supply or higher)

Jj- Oracle DBA 1, Phase 1, ITTC-040 (Database
Administrator)

k. Network Administrator, ITTC-070 (Network
Administrator)

|. Security + Course, ITTC-073 (Database Administrator)

Failure of new FTS personnel to complete NGB prescribed
course at PEC within the first year of employment may be
cause for reassignment to other full-time positions or
termination unless there are extenuating circumstances.
New hires are the first priority for training. If you have
any questions or heed help registering for the above
courses, I can be reached at the following number.

POC is CW2 Heather Langley, (518) 786-4733
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