
Greetings from the Human Resource Office.  The Human Resource Quar-

terly Newsletter continues to be a viable means for our office to get in-

sightful information to the AGR and Military Technician Workforce.  As our 

workforce continues to stay focused on the war fight, it's also important to 

stay in tune with changes affecting benefits, entitlements and the work-

place. Of particular interest, I direct your attention to the following arti-

cles that have near term impacts:  

 

Rescission of Schedule A Technician Appointment Authority,  

2012 Federal Benefits Open Season, and FERS Contribution Increase. Each 

Article has a Point of Contact from this office.  If you would like to learn 

more I encourage you to call or email respective POC.      

 

Regards 

COL Curtis Williamson 

From the Director’s Desk 

The 2012 Federal Bene-

fits Open Season will be 

from 12 November 2012 

through 10 December 

2012.  During this Open 

Season, technicians will 

have the opportunity to 

elect new coverage, if not 

already enrolled, and 

change health plans and 

options if currently en-

rolled.  In addition, tech-

nicians add or change 

dental and/or vision cov-

erage through FEDVIP.   

If you are already en-

rolled in FEHB or FEDVIP 

and wish to make 

changes, they must be 

made during Open Season 

otherwise all coverage 

will carry into the new 

year.  Open Season elec-

tions will be effective 13 

January 2013. 

Flexible Spending Ac-

counts (FSA) are also 

part of the Benefits 

Open Season and is a pro-

gram that requires reen-

rollment each year. 

Additional information on 

this Open Season is avail-

able on the Office of 

Personnel Management 

website www.opm.gov/

insure  

POC for this matter is 

SFC Jennifer Roshong at 

(518) 786-4725, DSN:  

489-4725 or email Jenni-

fer.roshong@us.army.mil. 
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AGR Soldier’s can 

defer retirement  

“Rebate time” It's 

your responsibility to 

apply for SGLI pre-

mium reimbursement  

“Don’t lose your SGLI reimbursement”.  Eligible personnel may apply for reimbursement of SGLI 

premiums paid during periods of qualified duty.  This reimbursement applies to service members 

enrolled in the SGLI program.  It is the responsibility of the service member to apply for SGLI 

premium reimbursement IAW DMNA Regulation 1-2.  A policy memorandum will be put out in 

the near future with a suspense date for all SGLI submissions.  Late submissions cannot be ac-

cepted. You miss the deadline, you miss the money.  POC SSG Montiforte (518) 786-4926. 

The AGR branch will start sending memorandums to Commanders and Directors of Airmen and 

Soldiers that schedule appointments at the medical clinic, then do not report nor cancel the 

appointment.  If you have a scheduled appointment and mission dictates that you are unable to 

keep it, please contact the Naval Clinic at (518) 583-5300 to cancel.  POC CW4 Jackie O’Keefe, 

(518) 786-4732. 

MNHF-AGR — SGLI Reimbursement 

Warning for No Shows to Medical Appointments 

Deferred Retirements  

Air AGR Continuation Board (ACB) for 

initial hires will convene the second 

quarter of FY 2013.  All service mem-

ber's meeting eligibility for the board 

will be notified NLT 90 days prior to 

convening the ACB. This board will re-

view your records and determine if you 

will be entered into career status.  POC 

is SMSgt Miller,(518)-786-4850. 

AGR Soldier’s who meet the minimum qualification for an Active Service Retirement, can choose 

to defer that retirement to remain a member of the ARNG in a M-Day status. When the Sol-

dier is ready to retire, the AGR Office will assist the Soldier in applying for their Deferred 

(Active Duty) Retirement.  The Service Member does not have to wait until age 60. POC is SGT 

Dumont-Macintyre (518) 786-4722. 
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Applying for a job 

can be done  

 electronically  

“The AGR branch 

will start sending 

memorandums to 

Commanders and 

Directors for not 

cancelling 

appointments 

appropriately” 

The AGR Branch now ac-

cepts electronic applications 

for Air Guard and Army 

Guard AGR vacancies.  Make 

certain you copy the link 

correctly to ensure your 

application is properly sub-

mitted.  POC is CW4 Jackie 

O’Keefe (518) 786-4732. 

Job Applications  

are on line 
ACB Notifications 

Soldier's need to ensure that when they are submitting AGR applications that they are 

putting all their DD214's and NGB 22's with their applications. Soldier's that have nega-

tive DD214's or NGB 22's (Misconduct, AWOL, etc) and have a Reentry (RE) code of 3 

need to also put the waiver in the packet as well.  If no waiver has been done, then the 

packet will be rejected.  Also if a Soldier had a DD215 to change the RE Code 3 then the 

DD215 would have to be in the packet to show that the Soldier is fully eligible for the 

position. 

Job Documents Needed 



Schedule A author-

ity is  Rescinded 

New and current 

employees will con-

tribute more to-

wards FERS-RAE 

OPM has rescinded schedule A authority (CFR 213,3106(b)(10)) which precludes National Guard 

technician appointments or temporary promotions in support of OIF/OEF, under this authority, 

after 1 October 2012.  Technicians who were appointed or temporarily promoted under this 

authority prior to 1 October 2012 and continue to meet the intent of this authority (e.g. back-

fill Dual Status technician positions left vacant by mobilized Soldier or Airman), may be ex-

tended for a period of time not to exceed a cumulative total of 24 months for any individual, 

POC is M. Sheila Lindsay at (518) 786-4950, DSN 489-4950 or email sheila.lindsay@us.army.mil. 

years of creditable ser-

vice by that date will be 

required to contribute a 

total of 3.1 percent of 

their salary toward 

FERS.  Current employ-

ees with less than five 

years covered service 

will see a 2.3 percent 

increase in their contri-

butions towards FERS-

RAE. 

Implementation guidance 

has not yet been issued 

by the Office of Person-

nel Management.  We 

will provide further 

guidance once OPM and 

NGB establish guide-

With the passage of the 

Middle Class Tax Relief 

and Job Creation Act of 

2012, which became 

Public Law 112-96, a new 

retirement category will 

be implemented and will 

be known as Federal 

Employees Retirement 

System – Revised Annu-

ity Employee FERS-

RAE).  New Federal em-

ployees hired after 31 

December 2012, as well 

as current employees 

not covered by FERS or 

performing work credit-

able towards FERS and 

who have less than five 

lines. 

POC is M. Sheila Lindsay 

at (518) 786-4950, DSN 

489-4950 or email: 

sheila.lindsay@us.army.mil. 

FERS Contribution Increase 
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“A New TSP called 

TSP Roth” 

MNHF-SEB —Schedule A (Emergency hire) Authority 

 Roth—A New TSP Element 

On 7 May 2012, the Federal Retirement Thrift Investment Board implemented a new TSP 

called TSP Roth.  This new feature offers Federal employees the option to designate some or 

all of their contributions as Roth.  With Roth contributions, the employee pays taxes now.  

When withdrawing the Roth contributions and their earnings, no taxes are paid as long as the 

employee is 59 1/2  or older and have had Roth Contributions for five years or more.  Employees 

can now make contributions to Roth TSP through the Employee Benefits  Information System 

(EBIS) or the ABC-C automated telephone system 1-877-276-9287.  For additional information 

on TSP Roth, please visit ABC-C TSP website at:  https://www.abc.arm.mil or https://

www.ebis.army.mil. 
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Friendly Reminder! 

HRO Helpful Tips! 

performance.”   

So what does that mean?  It 

is our team’s responsibility 

to ensure that our full-time 

workforce is provided all of 

the necessary training they 

need to do what they were 

hired to do.  No one should 

be expected to become pro-

ficient in their jobs without 

the mandatory training.  We 

in Operations and Training, 

have our mission, but we 

need your assistance to 

reach our goals… the goal of 

providing employees with 

training and development 

Human Resources Opera-

tions and Training (O&T) 

Branch; Who we are?  Ac-

cording to the Technician 

Personnel Regulation (TPR) 

400, “ The Technician Hu-

man Resource Development 

(HRD) Program was estab-

lished to provide technicians 

with training and develop-

ment activities and events 

to acquire the skills, knowl-

edge, and abilities so they 

are best qualified to per-

form their mission-related 

duties, and thus improve 

individual and organizational 

activities.  We need the 

help of employees, supervi-

sors directorates, leader-

ship.  No one knows better 

than you, what you and your 

employees need in order to 

become proficient.  Convince 

us to bring in the experts to 

train a few of you and we'll 

try our hardest to make it 

happen!  Questions regard-

ing training may be directed 

to the O&T Branch; please 

contact SFC Miller or LTC 

Hilland at (518) 786-

4685/4488. 

MNHF-O&T– Need Training? 

“The technician Human 

Resource Development 

(HRD) Program was es-

tablished to provide 

technicians with training 

and development  

activities “ 

We can be found on the web at: http://dmna.state.ny.us/hro/ 

The preferred method of submitting SF 52’s is e-mail.  This will provide us with an addi-

tional tracking tool.  All SF 52s will be e-mailed to both lisa.a.ashley@us.army.mil and Hay-

dee.sullivan@us.army.mil.  If after fifteen (15) workdays from the date the personnel ac-

tion is received by the HRO, the requester has yet to receive a final product and/or has 

not been contacted from a HRO Branch; please contact Mrs. Ashley or Mrs. Sullivan at 

DSN 489-4978/4730 or (518) 786-4978/4730. 

All requests for technician training are required to be submitted on the new SF 182, Re-

quest, Authorization, Agreement Certification of Training and Reimbursement. The SF 182 

is the primary training request document and should be completed, approved and signed by 

a supervisor prior to the training event; it is also used as the source document for funding 

training programs or purchases.  Go to the DMNA Human Resource Training Webpage to 

access a copy of the SF 182: http://dmna.ny.gov/hro/tech/?page=1284555477 

 Once training is complete, a certificate of completion should be sent to the Human Re-

source Development Specialist (HRDS) SFC Tracey Miller. Certificates of completion are 

used as a primary tool for input and tracking of training in the Defense Civilian Personnel 

Data System (DCPDS) and MYBiz.  Please ensure all technician training documentation and/

or certificates of completion are forwarded to SFC Tracey Miller, DSN 489-4685/ (518) 

786-4685, email: tracey.c.miller@us.army.mil. 

Requests for Technician Training  

 

 

All requests for 

technician training 

are required to be 

submitted on a SF 

182 
 

MNHF-Classification - SF 52 Submissions Human Resources Quarterly 
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New DOD Safe help Mobile APP is now Available free from the Apple and Android app stores. 

This new app is the latest in a string of technological innovations designed to support sexual 

assault victims in the military.  It contains the options for users to access critical resources 

that assist in managing the short and long term effects of sexual assault. 

Additional information can be found at http://www.sapr.mil.  POC is Adina Taluto (518) 786-

4734.  
 
Congratulations to the new 54 NYARNG SHARP Specialists who completed the 80 hour training 

course in July 2012.  Another SHARP course will run 6-17 May 2013. 

 
 
“Thank you to MSG Richard Cumberbatch who has been working ADOS on the SHARP program 

since April 2012.  He has been an invaluable resource to the program”. 

JFHQ-SARC—New Mobile APP 

 

 

“New DOD Safe help 

Mobile APP” 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EO/EEO–SEPM Course Coming Soon! 

 

“Special Emphasis 

Program Managers 

(SEPM) course 

4-6 Dec, hope to see 

you there” 

The SEPM course is finally here in Latham, it is recommended all SEPMs attend.  This 

course develops a base of knowledge and skills that allow graduates to serve as effective 

collateral-duty and full-time SEPM’s (Federal Women’s, Black Employment, Hispanic 

Employment, Native Hawaiian or Other Pacific Islander Employment, Asian 

Employment, American Indian/Alaskan Native Employment, and Program for People with 

Disabilities Program). It focuses on the inter/intrapersonal and organizational aspects of 

EEO and program management skills. Training introduces the causes and effects of 

discrimination, EEO programs for federal employees/applicants for employment, civilian 

personnel/human resource management and managing diversity issues. It concentrates on 

the roles and responsibilities of SEPM, analyzing EEO data (MD 715), planning, and 

managing effective Special Emphasis Programs. POC is Donna Torres (518) 786-4621. 

Date:  4-6 Dec 12 

 

Location:  Joint Forces Headquarters, 330 Old Niskayuna Road, Latham, NY 12110 

MNHF-ISB —The Guide To Processing Personnel Actions 

If you have questions on why a personnel action was processed 

or how to prepare a personnel action using the Standard Form 52. The Guide to Processing 

Personnel Actions (GPPA) is the primary reference tool for processing actions into the De-

fense Civilian Personnel Data System (DCPDS). 

 

It consists of thirty-five chapters and it is broken down by type of action. 

For example, Excepted Service Appointments can be found in Chapter 11.  The chapters 

start out by telling you what actions the chapter actually covers and then it will have logic 

tables listed on what Nature of Action to use and what Authority Codes to use. 

There are also tables listing remarks that should be used. The GPPA can be found at the 

following link: 

http://www.opm.gov/feddata/gppa/gppa.asp 
 

 

“The Guide to Proc-

essing Personnel Ac-

tions (GPPA) “ 
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“Disability Aware-

ness Month  

National Disability Employment Awareness Month 

(1 – 31 October 2012) 
 

In October, Americans observe National Disability Employment Awareness Month by paying trib-

ute to the accomplishments of the men and women with disabilities whose work helps keep the 

nation's economy strong and by reaffirming their commitment to ensure equal opportunity for all 

citizens. 

This effort to educate the public about the issues related to disability and employment began in 

1945, when Congress enacted Public Law 176, declaring the first week of October each year as 

National Employ the Physically Handicapped Week. In 1962, the word "physically" was removed to 

acknowledge the employment needs and contributions of individuals with all types of disabilities. 

Some 25 years later, Congress expanded the week to a month and changed the name to National 

Disability Employment Awareness Month. 

 

References: http://www.census.gov/newsroom/releases/archives/

facts_for_features_special_editions/cb12-ff19.html 

http://www.loc.gov/disabilityawareness/about/ 

This newsletter is for you, please take the time to email me and let me know what you got 

from it and how useful it was.  Also, let me know what you would like to know more about.  My 

email address is Kelly.hilland@us.army.mil                                                  Thank You! 

In observance of Suicide Prevention Awareness Month, there will be an 8 hour Stand Down 

conducted within each Army unit during drill in October or November.  Additional events dur-

ing Suicide Prevention Month included a forum for leaders and a static display in DMNA’s 

atrium that provided information, resources, and facts.  There will also be a static display at 

the Hometown Heroes 5K on 21 October 2012 at The Crossings of Colonie. 

Any questions or concerns can be directed to 1LT Karen Marotz at Karen.marotz@us.army.mil 

or (518) 786-4455. 

MNFP- September is Suicide Prevention Month 

“September is Suicide 

Prevention Awareness  

Month.  Stand Down 

for Army units will be 

conducted during  

October and Novem-

ber’s drill  

        Hispanic Heritage Month  

(15 September – 15 October 2012) 
 

In September 1968, Congress authorized President Lyndon B. Johnson to proclaim National Hispanic Heritage Week, which 

was observed during the week that included Sept. 15 and Sept. 16. The observance was expanded in 1988 by Congress to a 

month long celebration (Sept. 15 — Oct. 15), effective the following year. America celebrates the culture and traditions of 

those who trace their roots to Spain, Mexico and the Spanish-speaking nations of Central America, South America and the 

Caribbean.  Sept. 15 was chosen as the starting point for the celebration because it is the anniversary of independence of 

five Latin American countries: Costa Rica, El Salvador, Guatemala, Honduras and Nicaragua. In addition, Mexico and Chile 

celebrate their independence days on Sept. 16 and Sept. 18, respectively. 

         Special Observances Human Resources Quarterly 
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