[bookmark: _GoBack]CITIZEN PREPAREDNESS CORPS VACANCY ANNOUNCEMENT
DIVISION OF MILITARY & NAVAL AFFAIRS
330 OLD NISKAYUNA ROAD
LATHAM, NEW YORK 12110
 douglas.a.dolan2.mil@mail.mil

ANNOUNCEMENT NUMBER: CITIZEN PREPAREDNESS CORPS SAD 3   
Minimum Grade:  E7                                                                  Maximum Grade:  O3
OPENING DATE:  Immediate                  	                                
CLOSING DATE:  20 May 	 	                    	      	       Number of Positions: 1
                                                                             	                    
POSITION TITLE: CITIZEN PREPAREDNESS CORPS (CPC) TEAM LEADER
*This position is a NY Mil Law Section 46 State Active Duty position

MOS: All Considered
AFSC:	All Considered
 
SALARY:   Daily military pay equivalent to active duty of corresponding grade, rating and length of service. Service members cannot be paid for both State Active Duty and Federal Duty on the same day. 
 
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]UNIT & LOCATION: Citizen Preparedness Corps, Latham, NY
 
SELECTING OFFICIAL: CPC OIC
 
ELIGIBLE CANDIDATES: Applicants must be a drilling member in good standing in the New York Army National Guard or New York Air National Guard.
 
POSITION DESCRIPTION:  J-3 Domestic Operations seeks Candidates for State Active Duty (SAD) to conduct training to civilian population regards to emergency preparedness for natural and manmade disasters. Candidates will perform training in conjunction with state organizations such as Department of Homeland Security Emergency Services, Law Enforcement, and Fire Departments. Length of operation is undetermined but should be 6 months to 1 year. Candidates will receive State Active Duty Entitlements, Protections and Benefits as outlined at the following link http://dmna.ny.gov/benefits/sad.php. Candidates will work in teams of two personnel consisting of Senior NCO/Company Grade Officer and Junior Enlisted Member. Teams will have a geographic location in New York that they will be responsible conduct and track training.


QUALIFICATION: Applicants must be and remain “in good standing” with their home units. “In good standing” includes:
· Permission from Federal Unit Commander to serve on State Active Duty
· Not medically flagged 
· No visible tattoos while wearing ACU/ABUs  
Knowledge: Candidate should be familiar with Department of Homeland Security Emergency Services Civilian Preparedness program. Team Members (TM) should be knowledgeable in the geographic location where training will be conducted in order to identify possible training sites. Team Member should have knowledge of State Active Duty (SAD) Standard Operations Procedures (SOP). 
Skills: Candidate should be able to effectively use Microsoft Office products ie Excel, PowerPoint. Team Members need to be able to track attendance of all training sessions conducted in the Area of Operation (AO). 
Abilities: Candidate should be able to conduct training in accordance with the Small Group Instructor Training Course guidelines. Team Member should be able to work independently of direct supervision and communicate with higher headquarters.

APPLICATION INSTRUCTIONS: 
Applicants must request and submit all of the required documents listed below via email from/to: douglas.a.dolan2.mil@mail.mil. 

Each email file attachment must include rank, last and first name, type of attachment (application/resume) and announcement number listed above.
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REQUIRED DOCUMENTS:
· SAD application 
· Letter of Good Standing signed by unit commander (dated within one year)
 
RECOMMENDED DOCUMENTS:
· Resume
· Letter of Recommendation

The applicant coordinator will acknowledge the receipt of all documents and will inform service member (SM) of any issues or discrepancies with the application packet.

All application packets will be deleted after six months. Sm’s will be required to re-submit all documents once that time frame has been reached.

If a SM is selected to attend the interview, the applicant coordinator will contact the SM and provide additional information.

POINT OF CONTACT:

CPC S1 APPLICANT COORDINATOR
douglas.a.dolan2.mil@mail.mil

