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	DATE: 15 JUNE 2022

	
	CLOSING DATE: UNTIL FILLED

	UNIT: 174th Civil Engineer Squadron
	AFSC: 3E971
RANK:  TSGT

	POSITION TITLE: Emergency Management

	AREA OF CONSIDERATION: NATIONWIDE
All members who meet the qualifications for these positions
Anyone Eligible To Join The Air National Guard


	SPECIALTY SUMMARY
(As outlined in AFECD, 30 April 2022)
Administers MAJCOM and Installation Emergency Management Programs. Prepares, plans, trains, educates, and equips personnel and installation leaders on ways to prepare for, prevent, respond to, maintain mission capability and recover from threat events including major accidents, natural disasters, weapons of mass destruction and wartime chemical, biological, radiological, nuclear and high-yield explosive (CBRNE) attacks. Performs detection, monitoring, sampling, warning and reporting of chemical, biological, radiological, nuclear (CBRN) events. Provides expert advice for commanders to make risk-based decisions during all phases of emergency response operations.

	DUTIES AND RESPONSIBILITIES
Duties and Responsibilities. 
2.1. Manages and executes the Installation Emergency Management (EM) Program. Implements DoD, AF, and national consensus standards and guidance into installation level instructions, plans, guides and checklists. 
2.2. Provides hazardous materials (HAZMAT) response capability for unknown or suspect CBRN incidents. 
2.3. Coordinates actions to ensure prompt response during EM operations including immediate mobilization of resources and participation of agencies and organizations. Provides technical advice to the Emergency Operations Center (EOC) Director. May operate a mobile communications center to provide a command and control platform for the Incident Commander.
 2.4. Establishes, monitors and maintains an integrated CBRN detection, warning, and reporting system. 
2.5. Prepares manual and automated plume models for CBRN events and interprets data for installation leadership. 
2.6. Determines contamination levels, identifies contaminated areas and coordinates with Bio-Environmental Engineers to establish proper protective measures. Collects and prepares samples and ensures proper transport of samples from suspected CBRN events. Advises, directs and supervises EM specialized teams. 
2.7. Organizes, schedules, and coordinates all aspects of the Emergency Management Working Group meetings including recording and distributing meeting minutes and tracking action items. Participates as an Installation Emergency Management Working Group (EMWG) member. 
2.8. Conducts unit and staff agency EM Staff Assistance Visits (SAV) ensuring EM organizing, equipping and training requirements are accomplished and related directives are followed. Develops installation SAV checklists to execute the SAV Program. Develops installation SAV schedule and conducts an EM SAV on all units annually. Provides a written report to unit commanders and briefs the Installation EMWG on findings and trends. Follows up on identified discrepancies to ensure corrective actions meet standards. 
2.9. Manages all aspects of the EM Training and Education Program. Determines requirements for training, facilities, space, equipment, visual aids and supplies to support training requirements, and monitors the training and education program to ensure effective use of support items. Develops and distributes multimedia presentations, lesson plans, educational pamphlets and handouts to support training efforts. Coordinates requirements with unit and staff agency training schedulers. Instructs indoor and outdoor training using lecture and demonstration-performance methods. Prepares and maintains training documentation. Performs trend analysis on unit scheduling, attendance and classroom utilization rates. Provides statistical data to senior leadership during the EMWG. 
2.10. Equips, maintains and manages the installation Emergency Operations Center (EOC) and serves as the EOC Manager and OPR for Emergency Support Function -5, Emergency Management. 
2.11. Determines requirements, develops EM budget, executes and monitors expenditures for EM materials and equipment. Ensures authorized and required CBRNE protective equipment and clothing, detection devices and monitoring instruments are available, calibrated and in serviceable, operating condition. 
2.12. Responsible for obtaining and maintaining communication equipment, global positioning system receivers, weather monitoring systems, computer modeling systems and other response-related equipment. 
2.13. Requisitions supplies and equipment for the Readiness and Emergency Management Flight and EM Support Team members. 
2.14. Maintains CBRN equipment and training munitions accounts. 
2.15. Provides equipment availability and condition statusto senior leadership during the EMWG. 
2.16. Develops and coordinates EM plans and supporting checklists ensuring planning and response elements are incorporated into a single, integrated program. Provides input to or develops EM annexes, appendices, supplements, local support agreements and other documents supporting homeland defense and expeditionary operations. 
2.17. Coordinates unit and staff agency support of the Installation EM Program with Unit EM Representatives. 
2.18. Performs Quality Assessment Evaluation; reviews Performance Work Statements on non-technical contracts for compliance. 
2.19. Acts as the installation liaison to the local emergency planning committee (LEPC). Establishes a working relationship with the LEPC to foster mutual support during disasters, responses and contingencies. Develops and coordinates EM mutual support agreements through the LEPC. 
2.20. Conducts individual protection determination, decontamination, warning and reporting activities.

	CLEARANCE
Secret, as a minimum.  




(SEE REVERSED)

	INQUIRIES ABOUT POSITIONS

Please Contact The Recruiting Office @ 315-427-9460 / 315-233-2159 For Qualification and Eligibility Questions.




HQ NYANG FM 11, 17 Sep 2019

