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MEMORANDUM FOR DISTRIBUTION

SUBJECT: Reasonable Accommodation Policy

1. Applicability: This policy is applicable to all State employees of the Division of Military
and Naval Affairs.

2. Our agency is committed to assuring equal employment opportunities and equal
access to services, programs, and activities which includes providing reasonable
accommodation to individuals with a temporary or permanent physical or mental
disability, and for the purposes of religious observances or practices, to enable them to
perform the essential functions of the position for which they are applying or in which
they are employed. We will provide for and promote the prompt, fair, and efficient
processing of requests for reasonable accommodations, as well as ensure managers
and supervisors of the requestors comply with the mandates of Sections 503 and 504 of
the Federal Rehabilitation Act of 1973 as amended, the Americans with Disabilities Act,
and the New York State (NYS) Human Rights Law.

3. A Reasonable Accommodation (RA) for current employees with a temporary or
permanent disability is defined as a modification or adjustment to the work environment
or the manner or circumstances under which a job is performed, to enable them to
perform the essential functions of their job in a reasonable manner, and for prospective
employees to fully participate in the application and interview process of the position
sought.

4. An RA for the purposes of religious observance or practice is defined as the act of
refraining from imposing conditions upon a current or prospective employee that would
require them to violate or forego a sincerely held practice of their religion.

5. Under NYS Human Rights Law, pregnancy-related conditions are eligible for
reasonable accommodation.

6. Under NYS Human Rights Law, victims of Domestic Violence (DV) are eligible for
reasonable accommodation.

7. This policy applies to all employment practices and actions. It includes, but it's not
limited to, recruitment, job application process, hiring, training, disciplinary actions, rate
of pay, or other compensation, advancement, transfer, classification, reassignment, and
promotions.
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8. This policy supersedes memorandum, MNAG-TAG, 1 March 2022, subject:
Reasonable Accommodation Policy.

9. Questions or concerns related to this policy may be addressed to the Designee for
Reasonable Accommodation (DRA), Ms. Shirley Chavarria at 518-786-4829 or the
alternate DRA Mr. Nick Suhr, at 518-786-4825.
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