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MESSAGE FROM THE HRO - COL Williamson:
Welcome to the first quarterly news letter from the
Federal Human Resource Office (HRO). Our goal
within HRO is to provide the best possible service to
all organizations and employees assigned to the New
York National Guard. “Customer Service" is our motto
and we hope that this quarterly newsletter will provide
some assistance in working full-time issues within our
state. Please take some time and review the
information we have provided.

MNHF-AGR (Army & Air)

New Leave Policy. The Department of Defense has
approved the leave carry over balance to increase
from 60 days per year to 75 days a year. This
authorization has only been granted through 2010.
Managers and supervisors should ensure their Soldiers
& Airmen take leave throughout the year and the leave
is processed.

Army Jobs, Jobs, Jobs. NGB has bumped up the
Army AGR Strength which will allow us to bring on
board over 50 new Soldiers. These new positions are
already advertised on the DMNA website and we
suggest that you encourage Soldiers within your units
to apply for these positions. For those deployed
Soldiers, submit your application electronically at
http://dmna.state.ny.us/ jobs/ jobs.php?id=agr

Up and coming. The AGR branch will be visiting the
HQ's 42ID on 3Dec08, JFHQ-NY on 7Jan09 & MNRR
on 4Feb09. These are tentative dates and will be
finalized with visiting unit.

Questions or Concerns. If you have and questions or
concerns about the AGR programs please send to CW3
O'Keefe or SGM DePalo. We will be more than happy
to provide you the information you requested. POC is
CW3 O'Keefe, (518) 786-4732, DSN 489-4732.

MNHF-SEB-Tech (Air & Army)
Staffing & Employee Benefits

FEDERAL BENEFITS OPEN SEASON. Open Season
for Federal Benefits will begin on 10 November and
end on 8 December 2008 for Federal Employees
Health Benefit Program (FEHBP), Flexible Spending
Accounts (FSAFEDS) and Dental and Vision Program
(FEDVIP). Now is the time fo review your current plan
and compare benefits and rates for the coming year.
To review plans and coverage visit
www.opm.gov/insure.

What To Do If You Are Injured At Work. If you
are a Federal Technician and you are injured at work,
do the following:

* Report the injury to your Supervisor immediately.
* Make sure your Supervisor inputs your claim in to
Electronic Data Interchange (EDI) within 1 day of the
incident.

* Provide medical documentation to your Agency and
Department of Labor.

* Keep the Supervisor and Agency informed on your
status (i.e., date of return to work, light duty or full
duty, etc.)

Forfeiture/Restoration of Annual Leave

The maximum accumulation/carry over of annual leave
from one leave year to another is 240 hours. Annual
leave in excess of 240 hours is considered “use or
Lose", if accrued, but not used by the end of the leave
year (3 January 2009). The Defense Civilian Pay
System (DCPS) performs a reduction at the beginning
of the first full biweekly pay period in the new leave
year, of annual leave in excess of 240 hours.
Technicians who will have “use or lose” leave at the
end of the leave year, and who were unable to take
scheduled leave due to specific mission reasons, may
submit their written request for restoration, with
endorsement from each level in their supervisory
chain, to MNHF by 15 December 2008. POC is M.
Sheila Lindsay (518) 786-4950, DSN 489-4950
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New Technician Orientation Program

Beginning in January 2009, MNHF will conduct a New
Technician Orientation for all permanent and
temporary-indefinite technicians within the first
month of employment. This training will be mandatory
for ARNG technicians and is strongly recommended
for ANG technicians. The orientation will be
conducted on the second Tuesday of each month.

POC is SGT Lydia Montiforte (518) 786-4728, DSN
489-4728

2008 Federal Holidays:

Tuesday, 11 November 2008 - Veterans Day
Thursday, 27 November 2008 - Thanksgiving Day
Thursday, 25 December 2008 - Christmas Day

MNHF-PT (Army)
Position Management & Training

NGPEC Training. NGB recently published new
guidance for the Professional Education Center (PEC)
Mandatory Full-Time Support (FTS) Training.
The following are mandatory classes for new hires in
FTS positions as of 01 October 2008:
* Unit Administrator, HRR-010 (unit Administrators)
* Unit Readiness NCO, HRR -020 (Readiness NCOs)
* Training Officer/NCO, HRR-022A (Unit Training
Officer/NCO)
* Training Officer/Operations NCO, HRR-022B
(Training Officer/NCO)
* Officer-in-Charge, HRR-030 (Training Officer)
Property Book Accounting and Battalion Supply Course,
Phase 1 (DL), LTC-001-1 (Property Book Officers)
* Property Book Accounting and Battalion Supply
Course, Phase 2, LTC-001-2 (Property Book Officers)
* The FMS TAMMS and Readiness Course, LTC-018
(OMS Shop Chief
* Unit Support Personnel Course, Phase 1, LTC-027
(Unit Supply/Unit Administrator/Battalion Supply or
higher)
Oracle DBA 1, Phase 1, ITTC-040 (Database
Administrator)
Network Administrator, ITTC-070 (Network
Administrator)
Security + Course, ITTC-073 (Database
Administrator)

Federally funded FTS employees will be scheduled for
training at PEC within the first 6 months of
employment as a condition of continued employment.
Failure of new FTS personnel to complete NGB
prescribed course at PEC, within the first year of
employment, may be course for reassignment to other
full-time positions or tfermination from employment
unless there are extenuating circumstances. New
hires are the first priority for training.

Supervisors' Course

Tentative dates for the next First Line Supervisory
Course will be 14 April 2009 in Latham, NY. This
course will give new supervisors guidance concerning
rules and regulations that govern the Technician
Program. This course can also be used as a refresher
for supervisors who have not attended in the last
three years.

POC is WO1 Heather Langley (518)786-4733, DSN
489-4733.

Sexual Assault Response Coordinator (SARC)

The 2008 Sexual Assault Awareness Month (SAAM)
theme, "Prevent Sexual Assault: Ask! Act! Intervene!”
focuses on the ability of every Service member to
prevent sexual assault by taking an active role in
looking out for the welfare of friends and co-workers.
Research shows that most people have difficulty
identifying situations that require intervention. Even
if someone knows there is a problem, studies show
that no one is likely to act if others do not take the
initiative to respond. As leaders in the field, SARCs,
VAs and commanders have the ability to educate and
to encourage our Service members to ask, act and
intervene in situations where people may be in
jeopardy. This is especially important when alcohol is
involved. Taking a stance against potential
perpetrators of sexual assault can make a difference.
Creating an environment of mutual respect and
assistance is key to prevention. As you plan your
campaigh, try to use this theme to complement your
activities. POC is WO1 Heather Langley (518)786-
4733, DSN 489-4733.



