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From COL Williamson, Human Resource Officer 

 

Please help us in welcoming LtCol Tammy Street to the 

Deputy HRO position.  LtCol Street brings a wealth of 

knowledge and expertise from HQ NYANG.  FY 11 will 

bring both challenges and excitement to the Human 

Resource community.  Many of our legacy practices will 

transform to new automated programs designed to better 

support our workforce and improve upon the efficiencies 

of the organization.  Effective 1 Oct 10, all Federal 

technicians will track performance using the Performance 

Appraisal Application.  All technician benefit applications 

(FEHB, TSP, FEGLI & retirements) will be accessed via 

computer or phone using EBIS/IVRS.  Additionally, we will 

embark on a new web based job advertisement program 

called USA Jobs.  We look forward to working with all of 

you during FY11.   

MNHF-ISB 

Information Systems & Budget 

 

MyBiz and MyWorkplace.  Supervisors, it's time for you 

to get logged on to MyWorkplace, and to get your 

technicians logged on to MyBiz. MyWorkplace has become 

the central point of managing your technician workforce. 

 

For example: Right now, if you have a probationary 

technician coming up on his or her first year of service, 

MyWorkplace will send you an email notice that will 

prompt you to log in to the system and indicate whether 

or not you want to retain that technician. 

 

Starting next month, the Performance Appraisal 

Application (PAA) in MyWorkplace will become the sole 

source for processing federal technician appraisals. 

(Note: You need to update the “My Information” link and 

your work e-mail with your actual military e-mail.) This is 

how you and your supervisor will coordinate the appraisal 

process. NGB is using MyWorkplace and MyBiz to send 

you mass emails about important issues like the Thrift 

Savings Plan; technicians must use MyBiz to view and print 

copies of their SF-50. At the conclusion of the Health 

Benefits Open Season, technicians will be able to confirm 

if their changes have been processed by logging in to 

MyBiz. 

 

If your technicians enter their Emergency Data into 

MyBiz, you can pull a PDF Emergency Contacts Roster 

from the system.  For more information on MyBiz or 

MyWorkplace, please contact SMSgt Terry Potter (518) 

786-4666, or TSgt Zachary Kergel (518) 786-4991. 

 

MNHF-SEB 

Staffing & Employee Benefits  

 

On October 1st, 2010 there will be a new system in place 

to facilitate the way that we in HRO and you as a Federal 

Technician manage our employee benefits. This new 

system is called Employee Benefits Information System 

(EBIS). EBIS is a web application that allows you to 

access general and personal benefits information and 

conduct electronic transaction using a computer. Along 

with EBIS, you will have the ability to use the Interactive 

Voice Response System (IVRS) which is an automated 

self-service program you can access from a touch tone 

telephone system. Unlike the web, IVRS allows you to 

transfer to a benefits counselor for additional assistance.  

 

So the question is what role does our HRO play in this? 

Your HRO will be here to help guide you in this transition, 

Retirement briefings will still be held here in HRO, and 

we will always be available to help you with any processing 

through EBIS. If you have any other questions please 

visit our website using this link that takes you directly to 

our info about EBIS:   
http://dmna.state.ny.us/hro/tech/tech.php?page=1283864962  

 

FEDERAL BENEFITS OPEN SEASON – 8 NOVEMBER 

THROUGH 13 DECEMBER 2010 

 

Open Season for all benefit elections/changes to Federal 

Employee Health Benefit Program (FEHB), Flexible 

Spending Accounts (FSA) as well as Dental and Vision 

Insurance Program (FEDVIP) will be 8 November through 

13 December 2010. Under the provisions of the 

Affordable Care Act (ACA), Federal technicians will be 

able to continue coverage for children up to age 26 for 

both FEHB and FSA.  Keep in mind that all FEHB 

elections/changes will be completed through the EBIS  

 

http://dmna.state.ny.us/hro/tech/tech.php?page=1283864962
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system and will not allow any changes to be submitted 

after 13 December 2010. The HRO has created a new 

benefits link to BETTER assist you in all of your 

Technician questions and concerns. This web page will 

provide updated information on all issues regarding FGLI, 

FEHB, Retirements, Mil deposits, TSP, LWOP, WGI, and 

other benefit-related items. This link will be updated on a 

regular basis, and feel free to email the contacts listed if 

you have any questions or would like to suggest ideas that 

could benefit our members. Access link:   

http://dmna.state.ny.us/hro/tech/tech.php 
 

Or just go to the DMNA web page 

(http://dmna.state.ny.us/index.php) and on the left menu 

click “For Members/Human Resource Office/Technician 

Resources”.  
 

MNHF-PT 

Position Management & Training (Army) 

 

National Guard Professional Education Training 

(NGPEC). NGB recently published guidance for the 

Professional Education Center (PEC) FY11/12 Mandatory 

Full-Time Support Training (NGB-ARH Policy Memo #10-

039) effective 4 October 2010. For a list of mandatory 

PEC courses click on the following link: 
http://dmna.state.ny.us/hro/tech/tech.php?page=1284555477   

 

Federally funded FTS employees will be scheduled for 

training at PEC within the first 6 months of employment 

as a condition of continued employment.  Newly hired FTS 

personnel that fail to complete NGB (PEC) prescribed 

course(s) within the first year of employment, may be 

reason for reassignment to other full-time positions or 

termination from employment. Once training is completed, 

service member must forward a copy of the completed 

training certificate/documentation to your Human 

Resource Development Representative. POCs are SFC 

Tracey Miller, (518)786-4685 or CW2 Heather Langley, 

(518)786-4733. 
 

MNHF-AGR  

Active Guard/Reserve (Army & Air) 
 

Changing of the Guard.  The AGR office would like to 

recognize and thank SSG Kevin Smith for his outstanding 

professionalism and support of our AGR force during the 

past three years. SSG Smith was recently selected for a 

position within The Adjutant General’s office; SFC Matt 

Starr will be replacing SSG Smith in the AGR Branch. We 

wish SSG Smith well in his new duty assignment, and 

congratulations to both Soldiers on their assignments! 

 

 

Convalescent Leave Requests. IAW AR 600-8-10, 

Chapter 5, Unit Commanders may approve up to a  

maximum of 30 days of convalescent leave (42 days after 

normal pregnancy and childbirth).  Hospital Commanders 

(O-6 and above) are the ONLY approval authority for 

requests in excess of 30 days (or in excess of 42 days 

for childbirth).  It is the individual Soldier’s 

responsibility to keep the Unit informed of their duty 

status and provide supporting documentation to both 

MEDCOM and the AGR office.  Please remember that if 

an individual needs to request convalescent leave (the unit 

commander has already approved) beyond 30 days, they 

need to submit the original DA 31 requesting convalescent 

leave, an additional DA 31 requesting extension of 

convalescent leave and the supporting medical 

documentation for further action, pending approval.    

POC is SGT Montiforte (518) 786-4926 
 

AGR Tour Continuation Packets.  It is every AGR 

Soldier’s responsibility to make sure you submit your AGR 

Tour continuation packet in a timely manner. This should 

be done 90-180 days prior to your current AGR orders’ 

end-date; timely submission will ensure you do not fall off 

the AGR pay system and ensure that both you and your 

family remain covered in DEERS and TRICARE.  (See your 

LES for AGR ETS).  Units are encouraged to contact the 

AGR office for a copy of the continuation checklist. Once 

approved, the AGR office will publish/mail continuation 

orders to the AGR Soldier’s HOR.  

POC is SFC Matt Starr, (518) 786-4791. 
 

2010 SGLI Reimbursement. AGR personnel requesting 

SGLI reimbursement must submit the completed forms 

and required documentation through their respective 

MACOM / Air Wing / Unit to arrive in the AGR office, 

NLT 1 NOV 2010. Service members must ensure they are 

not claiming SGLI premium reimbursement for periods 

they were deployed (Title-10) in a combat theater of 

operations; SGLI premiums during those periods is 

automatically reimbursed. 

Title-32 Air POC is MSgt Brian Roberts, (518) 786-4736 

Title-32 Army POC is SGT Montiforte, (518) 786-4926 
 

Promotion Eligibility for New AGR Hires. Per NGB-ARH 

Policy Memo #10-007, Soldiers hired into an Army AGR 

position of higher grade (i.e. E5 hired into AGR E6 

position) may be considered for promotion, provided they 

are MOS-Q, meet the minimum criteria and are listed on 

the current promotion list. Newly hired AGR Soldiers are 

still required to complete their 18-month (36 months for 

CST Soldiers) stability obligation before being considered 

for higher-grade assignments.   

POC is SGM Cox, (518) 786-4626. 

http://dmna.state.ny.us/hro/tech/tech.php
http://dmna.state.ny.us/index.php
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