
DIVISION OF MILITARY and NAVAL AFFAIRS 
JOINT FORCES HEADQUARTERS 
NEW YORK NATIONAL GUARD 

330 Old Niskayuna Road, Latham, New York 12110 

Announcement CD 24-07,  Nationwide, New York Army and Air National Guard Members or personnel 
eligible for membership in the New York Army or Air National Guard. FULL TIME NATIONAL GUARD 
DUTY - COUNTERDRUG (FTNGDCD) 

CLOSING DATE: 1 May 2024 OPENING DATE:  2 April 2024 

POSITION: Drug Demand Reduction Civil Operator

LENGTH OF TOUR: Start date contingent on funding, hiring and not to exceed 30 September 2025. (Orders may be 
renewed upon funding availability, support needed, and/or exemplary performance.) 

MINIMUM GRADE: E-1  MAXIMUM GRADE: E-5

LOCATION:  Central New York State Region

MILITARY REQUIREMENTS AND OTHER SELECTIVE PLACEMENT FACTORS: This vacancy 
announcement is for Full Time National Guard Duty - Counterdrug (FTNGDCD) under Title 32 USC 112 Sec 502 (f). 
Length of tour is dependent upon funding and performance, but will not exceed 30 September 2025. 

BRIEF DESCRIPTION OF DUTIES: Civil Operators will provide a strong response to substance abuse in each 
community by building effective local coalitions and supporting their implementation of evidence-based strategies. Civil 
Operations teams play a critical role in fostering an effective community-based response by using unique military skill-
sets to assist local coalitions in addressing substance use/abuse and assisting civil authorities to form and effectively 
lead community anti-drug coalitions.  Operators will help local leaders form alliances and partnerships, enhance 
collaboration at the grass roots level, and strengthen planning and implementation with the overall goal of creating drug-
free communities. Using unique military expertise, Civil Operators will assist coalitions to become more efficient, 
strategic, and successful.  When a community has yet to form an organized coalition, Civil Operators will work with 
federal, state, and local entities to help create partnerships consisting of community sectors for the purpose of 
establishing a community coalition. The coalition shall, to the extent possible, be comprised of sector representation as 
outlined in The Drug-Free Communities Act of 1997, Section 1032, of Public Law 105-20, and Title 21 U.S. Code, 
Sections 1521-1535, as amended. Support to coalitions will include, but is not limited to: (a) Providing independent 
strategic leadership within a coalition to facilitate planning and development using military decision making methods to 
complement public health, prevention, and other models to create more effective partnerships. (b) Increase the capacity, 
sustainability, and effectiveness of coalitions and partnerships by taking an active role in coalition meetings, 
conferences, trainings, and events as a significant partner of the coalition (c) Provide support to coalitions. Support may 
include but is not limited to: operational, analytical, personnel, training, logistics, and administrative duties. 

ADDITIONAL POSITION INFORMATION: Duties may require additional nights and weekends aside from unit 
training assemblies. Duty start date is dependent upon results of physical exam in accordance with AR 40-501, Chapter 
3 and Chapter 10 and AFI 48-123, Chapter 3 and Attachments 2, 9 and 19. 

APPLICATION PROCEDURES: Individuals meeting qualification requirements may apply by submitting the 
following documents as a complete package: 

• Full Time National Guard Duty - Counterdrug Position Application (CDTF Form 10-8) Announcement number
and position title must be annotated on this form.

• Copy of Soldier’s Periodic Health Assessment (PHA) and Medical Protection System (MEDPROS)  Individual
Medical Readiness Status printout from the AF Portal. (HIV within two years of start of orders)

• Two (2) most recent NCOERs/EPRs (if applicable).
• NGB FORM 23B (RPAS Army) or complete vMPF printout WITH point summary PCARS (Air).



• Resume of civilian and military skills.
• Last two physical fitness scores (one within last six months of start of orders).
• Verification of security clearance.
• Letter of Interest (LOI) explaining why you are interested in the Case Analyst

Support position. (Articulate in your LOI if your unit of assignment is scheduled to
deploy within the next 6 months, whether you are promoting with the next 6 months
AND if you are attending any schools for longer than 30 days)

Application MUST be emailed in one complete PDF and reference “Announcement CD 24-07” in subject line 
of email. Send to the indicated email address below NLT than the closing date specified in order to receive 
consideration. Applicants with incomplete packets will not be interviewed. Multiple scans and attachments will not 
be accepted. 

Email applications to: Ng.ny.nyarng.list.cdtf-hro@mail.mil 

QUALIFICATIONS & REQUIREMENTS: 

• Individual must possess excellent communication and interpersonal skills; a strong sense of initiative; an
ability to analyze vast amounts of information; an ability to think creatively, tactically and strategically; an
ability to work independently; dedication to duty.

• Presentation/briefing experience; strong writing skills; an ability to learn quickly; good research skills; innate
curiosity.

• A willingness to relocate to another part of New York State is a plus.

ADDITIONAL INFORMATION: 

• Personnel must be eligible for FTNGDCD IAW ARNG or ANG requirements.
• Personnel must receive a written recommendation from their unit representative or commander. (on page 2 of

10-8 application.)
• ARNG Personnel must meet medical retention standards as set forth in AR 40-501 Chapter 3 and Chapter 10.
• ANG personnel must meet the medical retention standards as set forth in AFI 48-123 Chapter 3 and Attachments

2, 9, and 19.
• Urinalysis testing is required upon entry on active duty and personnel are subject to periodic testing while on

active duty. These requirements are in addition to testing by units of assignment during IDT/IAD under the
JNGSAP.

• Requirement to continue attendance at IDT/IAD and AT while on FTNGDCD.
• Probability of criminal records check, and/or security screening will be conducted. Applicants will be informed

that such inquiries are likely to be completed after entry on duty and that negative or unfavorable information
received could result in their removal from the CD program.

• Standards of Conduct:
• National Guard members participating in the Counterdrug Support Program are required to comply with state

laws, with DoD 5500.7-R and CNGBM 3100.01. They are required to uphold the highest standards of
conduct and personal appearance.

• Outside employment, associations and off-duty conduct/activities must be consistent with federal directives
on ethics and with state and federal conflict of interest policies. Outside employment will require written
approval of Counterdrug Coordinator.

EQUAL OPPORTUNITY: Consideration for placement and evaluation of qualifications will be made on a fair and 
equitable basis without regard to race, religion, color, lawful political affiliation, marital status, sex or national origin. 
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